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HIGHWAY 401 & QEW 

 

1. Take Hwy. 401 or QEW to Hwy. 427 North. 

2. Follow Hwy. 427 North and exit at Dixon Road. 

3. Turn left at the traffic lights at Dixon Road. 

4. Follow Dixon Road (which becomes Airport Road) for approximately 4 kilometers. 

5. The International Centre will be located on your right. 

HIGHWAY 407 

 

1. Take Hwy. 407 and exit at Airport Road. 

2. Turn south at the traffic lights at Airport Road. 

3. Follow Airport Road for approximately 5 kilometers. 

4. The International Centre will be located on your left. 
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PLEASE READ CAREFULLY 

The time you take now to review this information will save to you time and money at the show 

Enclosed is your 2012 Spring Fishing & Boat Show/Spring Hunting Show Exhibitor Manual. This 
manual contains all the necessary information for the preparation and installation of your exhibit. 

In this manual, you will find a checklist for service order forms. It is strongly suggested that you 
review this list to ensure that you have ordered all necessary services and completed and 
returned all forms before the deadlines. 

Processing these forms at your earliest convenience will allow us and our service contractors 
time to provide you with the best service possible. 

Should you have any questions, please call Andrew Pallotta at (416) 802-2277. 

We look forward to seeing you at the show! 
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CHECKLIST FOR SHOW SERVICE FORMS 

Please review the checklist below to ensure you have ordered all necessary services and completed and 
returned your forms before the deadline dates. All forms are located at the back of this manual. 

1) Forms to be returned directly to the Spring Fishing & Boat Show/Spring Hunting Show office, if 
applicable 

 

FORM DEADLINE 

 
Contest/Prizes/Giveaways Release Form February 2 

 
Exhibitor Complimentary Pass Order Form February 2 

2) Forms to be returned directly to individual supplier, if applicable. In order to avoid a surcharge for 
late orders, please ensure that you return these order forms to the suppliers’ office by the date 
noted. 

 
FORM DEADLINE COMPANY 

 
Audio Visual February 2 Shakedown Sounds & Lighting 

 
Cleaning February 2 Caldas Building Services 

 
Customs February 2 Livingston Custom Brokers 

 
Decorating/Furniture 
Carpet/Signs/Labour etc. 

February 2 STRONCO SHOW SERVICES 

 
Electrical/Air/Plumbing February 2 SHOWTECH Power & Lighting 

 
Electrical Safety Code/ 
Permission to Show 

February 2 Electrical Safety Authority 

 
Exhibitor Badge Order Form February 2 Spring Fishing & Boat 

Show/Spring Hunting Show 

 
Forklift Service February 2 STRONCO SHOW SERVICES 

 
Internet Services February 2 International Centre 

Telecommunications Department 

 
Sign/Banner Hanging February 2 SHOWTECH Power & Lighting 

 
Telephone February 2 International Centre 

Telecommunications Department 

 
Transportation February 2 Lange Transportation 
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GENERAL SHOW INFORMATION 
2012 SPRING FISHING & BOAT SHOW 

2012 SPRING HUNTING SHOW 

SHOW DATES & HOURS  

Friday, February 17, 2012 11:00 a.m. – 9:00 p.m. 

Saturday, February 18, 2012 9:00 a.m. – 6:00 p.m. 

Sunday, February 19, 2012 10:00 a.m. – 5:00 p.m. 

Monday, February 20, 2012 10:00 a.m. – 5:00 p.m. 

MOVE-IN DATES & HOURS 

Thursday, February 16, 2012 12:00 a.m. to Friday, February 17, 9:00 a.m. 

To efficiently accommodate exhibitors and save exhibitors’ time, Show Management will send out an 
official move-in schedule 3 weeks prior to the show. All exhibitors will be given a designated move-in date 
& time and those who do not abide by the schedule will be served on a first-come, first-serve basis. 

MOVE-OUT DATES & HOURS 

Monday, February 20, 2012 5:00 p.m. - 11:59 p.m. 

ENTRY TO THE SHOW 

Show Management reserves the right to refuse admission to the show building to any visitor, exhibitor, or 
contractor who, in the opinion of Show Management, is unfit, intoxicated, or in any way creating a 
disruption of the show. 

For security reasons, Exhibitors will be required to wear their exhibitor badge in a prominent location 
when entering the building 

SHOW OFFICE 

Throughout the entire show period, Show Management will maintain a show office located upstairs in Hall 
5, to assist all exhibitors and attendees. 

SHOW LOCATION 

International Centre, 
Halls 3A, 4, 4A and 5 
6900 Airport Road 
Mississauga, ON L4V 1E8 
Tel: (905) 677-6131 
Fax: (905) 677-3089 

PRODUCED BY 

Canadian Outdoor Sport Shows Inc. 
215 Loretta Cres. 
Stouffville, ON L4A 1H4 
www.canadianoutdoorsportshows.com 

 

SHOW MANAGEMENT 

Andrew Pallotta – Show Manager 
Tel: (416) 802-2277 
Fax: (905) 640-2278 
Email: andrew@fishandboatshow.com 

Vita Pallotta – Administrator 
Tel: (416) 662-3474 / (905) 640-2277 
Fax: (905) 640-2278 
Email: vita@fishandboatshow.com  

Victoria Pallotta – Executive Assistant 
Tel: (647) 988-4842/(905)640-2277 
Fax: (905) 640-2278 
Email: victoria@fishandboatshow.com 

 

mailto:andrew@fishandboatshow.com
mailto:vita@fishandboatshow.com
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DIRECTORY OF SUPPLIER SERVICES 

SERVICE CONTACT ADDRESS 

Audio Visual Exhibitor Services Department 
Tel: (416) 285-9051 
Fax: (416) 757-2666 

Shakedown Sounds & Lighting 
39 Riviera Drive, Unit 1 
Markham, ON L3R 8N4 

Booth Cleaning Nancy Henriques 
Tel: (905) 672-2304 
Fax: (905) 672-5670 

Caldas Building Services Inc. 
6900 Airport Road, P.O. Box 32 
Mississauga, ON L4V 1E8 

Catering 
Sample Food and/or Beverage Distribution 

Camille Chaumont 
Tel. (905) 677-6131 ext. 123 
Fax (905) 677-3089 

International Centre 
6900 Airport Road, P.O. Box 83 
Mississauga, ON L4V 1E8 

Customs Tel: (416) 863-9339 
Fax: (416) 863-5149 
Toll Free: 1 (800) 665-4628 

Livingston Event Logistics 
40 University Ave., Suite 400 
Toronto, ON M5J 1T1 

Decorating, Furniture Rental, Booth Carpet 
Rental, Signs, Plants, Labour & Forklift Service 

Exhibitor Services Department 
Tel: (800) 665-2621 or (905) 270-6767 
Fax: (905) 270-6771 

STRONCO SHOW SERVICES 
1510 Caterpillar Road, Unit B 
Mississauga, ON L4X 2W9 

Electrical, Compressed Air, Plumbing Exhibitor Services Department 
Tel: (905) 283-0550 
Fax: (905) 283-0551 

SHOWTECH Power & Lighting 
5675 McLaughlin Road 
Mississauga, ON L5R 3K5 

Fire Safety/Fireproofing Captain Brian Walsh 
Tel: (905) 896-5913 
Fax: (905) 896-5498 

City of Mississauga Fire Department 
15 Fairview Road West 
Mississauga, ON L5B 1K7 

Hotel Reservations 
Tel: 416-675-1234  

Crowne Plaza Toronto Airport 
33 Carlson Court 
Toronto, ON M9W 6H5 

Information Regarding Approval of  
Electrical Equipment 

Customer Service Centre 
Tel: (877) 372-7233 
Fax: (800) 667-4278 

The Electrical Safety Authority 
Customer Service Centre 
P.O. Box 24143, Pinebush Postal Outlet 
Cambridge, ON N1R 8E6 

Public Relations Andrew Pallotta 
Tel: (416) 802-2277 

215 Loretta Crescent 
Stouffville, ON L4A 1H4 

Security John Leroy 
Tel: (905) 547-5552 
Fax: (905) 547-5556 

GSS Security 
1219 Main St. E. 
Hamilton, ON L8K 1A5 

Sign/Banner Hanging Exhibitor Services Department 
Tel: (905) 283-0550 
Fax: (905) 283-0551 

SHOWTECH Power & Lighting 
5675 McLaughlin Road 
Mississauga, ON L5R 3K5 

Telephone/Internet Anthony Seebaran 
Tel: (905) 678-05615 
Fax: (905) 678-5614 

International Centre Telecommunications Dept 
6900 Airport Road, P.O. Box 8 
Mississauga, ON L4V 1E8 

Transportation Ken Batcher 
Tel: (800) 668-5687 or (905) 362-1290 Ext. 275 
Fax: (905) 362-1285 

Lange Transportation 
3965 Nashua Drive 
Mississauga, ON L4V 1P3 
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AUDIO VISUAL 

Audio visual equipment can be ordered through 
Shakedown. An order form for these services can 
be found at the back of this manual. 

BOOTH DESIGN RULES 

Please be sure to follow the rules & regulations 
stipulated below that pertain to your specific booth 
type. Please be advised that all booth displays are 
subject to Show Management’s approval. If your 
booth contravenes these regulations, please 
submit a request in writing. Show Management will 
review your needs and a decision will be relayed 
quickly. 

 All booth space will be provided with 
curtaining. 

 Show Management reserves the right to mask 
unsightly areas at the expense of the exhibitor. 

 Signs are intended to identify your exhibit 
space. Signage must be single sided unless 
you are an island or peninsula booth (see 
regulations below), face the aisle, be finished 
on the back side, and be within the specified 
height regulations stated below. 

 NO BACKWALLS OR SIDEWALLS MAY 
EXCEED 8 FT. IN HEIGHT UNLESS YOU 
HAVE AN ISLAND BOOTH. 

 Booth materials and configurations are 
subject to the policies of the facility. Please 
contact Show Management for any non-
uniform set-ups. Use of canopies, 
platforms, or other variables could result in 
restrictions or obligations on the part of 
the exhibitor. 

 Exhibitors with displays or exhibits requiring 
suspension from the ceiling of the exhibit hall 
are limited to specific areas where fastening 
may be possible and must contact 
SHOWTECH. Power & Lighting at (905) 283-
0550). Cost is the responsibility of the 
exhibitor. 

 All suspended materials and attachments 
wires, etc., must be removed after show 
closing. Any materials left after move-out 
will be removed at the exhibitor’s expense. 

Description of Booth Types: 

In-line Booth is one or more standard units in a 
straight line with neighbours on both sides. 

 

Walls – The back wall must be 8 feet in 
height and the sidewalls must be no 
higher than 3 feet for a minimum of 4 feet 
from the aisle based on 10’ deep booths 
(15’ booth must be a minimum of 5’ from 
the aisle). Both sides of the wall must be 
finished. 

Signage – Top of the sign can be no 
higher than 12 feet from the floor. Signs 
must be one-sided and face the aisle. 
Reverse side must be finished. 

Corner Booth is a booth that has an exhibitor on 
one side only. 

 

Walls – The Back wall must be 8 feet in 
height and the sidewalls must be no 
higher than 3 feet for a minimum of 4 feet 
from the aisle based on 10’ deep booths 
(15’ booth must be a minimum of 5’ from 
the aisle). The exception to this booth type 
is that the side wall adjacent to the aisle is 
optional. 

Signage – Top of the sign can be no 
higher than 12 feet from the floor. Signs 
must be one-sided and face the aisle. 
Reverse side must be finished. 
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Peninsula Booth has three sides open to aisles 
and a wall adjoined to a neighbouring exhibit. 

 

Walls – Back walls must not exceed 8 ft. 
in height and the side walls are to be 
graduated. All walls are to be on both 
sides. Full back walls are permitted only if 
preauthorized by Show Management. 

Signage – Top of the sign can be no 
higher than 15 feet from the floor. If 
attached to the back wall, sign must be 
one-sided with a finished reverse side. If 
hanging from the centre of the booth, sign 
may be four-sided. 

Island Booth has all four sides open to the aisles. 

 

Walls – No walls permitted along an aisle. 
Height structures within booth space are 
limited to 18’. Unique designs must have 
show Management’s approval. 

Signage – Top of the sign can be no 
higher than 18 feet from the floor. Signs 
can be four-sided but must be finished on 
all sides. 

Booth Flooring 

Exhibitors with carpet/flooring may bring their own 
or rent it from the Show Decorator, STRONCO 
SHOW SERVICES. Exhibitors should use double-
sided cloth tape as it is your best choice for easy 
removal. Caldas Building Services does not 
recommend the use of packaging tape, duct tape, 
general purpose tape or double-sided foam tape. 
Double-sided cloth tape can be purchased through 
Caldas Building Services at (905) 672-2304. Any 

flooring adhesive left behind after the show 
will be removed by Caldas Building Services 
with the charge of removal of tape residue 
being billed directly to the exhibitor. 

Cleaning Services 

Show Management attaches the utmost 
importance to the cleanliness of the building and 
the presentation of a neat appearance to visitors 
at all times. All aisle carpets will be cleaned daily 
by Show Management. 

However, exhibitors are responsible for the 
appearance of their own booths. Should exhibitors 
require janitorial services (vacuuming, carpet 
shampooing, dusting and garbage removal), 
please contact Caldas Building Services at (905) 
672-2304. 

An order form for these services can be found at 
the back of this manual. 

Compressed Air 

Exhibitors requiring compressed air should 
contact: 

SHOWTECH Power & Lighting 
5675 McLaughlin Road 
Mississauga, ON L5R 3K5 
Tel: (905) 283-0550 
Fax: (905) 283-0551 
Contact: Exhibitor Services Department 

An order form for these services can be found at 
the back of this manual. 

Contests/Prizes/Giveaways 

The Spring Fishing & Boat Show/Spring Hunting 
Show will be strictly adhering to the guidelines for 
running contests and competitions as stated in the 
Competition Act as follows: 

“Competitions and like promotions 
conducted by exhibitors in 
conjunction with their displays 
shall be of a clear-cut nature and 
free of any obligation to the 
winner. The award or awards, and 
the terms of same, must be clearly 
stated on the entry/ballot form. 
Awards which are conditional 
upon placing an order, or which 
represent a credit to be applied as 
part payment of an order, are not 
permissible.” 
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In addition, Show Management states that: 

 All contests must have prior approval from 
Show Management. Contest rules & 
regulations and a release form can be found at 
the back of this manual. The release form 
along with a ballot form must be submitted for 
approval prior to February 2, 2012. 

The following conditions must be clearly stated on 
the ballots: 

 Approximate retail value 
 No purchase necessary 
 Not redeemable for cash 
 Delivery/Installation included or not included 
 Consent from the customer to be contacted for 

promotional purposes 
 Information obtained from the ballots is to be 

used solely by the exhibitor who collects the 
information and solely for the purpose 
mentioned on the ballot. 

 Show Management reserves the right to 
terminate any contest that does not comply 
with the Competition Act or with Show 
Management’s regulations, by removing 
ballots from the booth. 

For more information on the Competition Act, 
please contact the Competition Bureau at 1-800-
348-5358. 

This policy is in place to protect the consumers, as 
well as the Exhibitor. If you are planning a contest, 
please return the 
Contest/Prizes/Giveaways/Release Form which 
can be found at the back of this manual. 

Copyrighted Materials 

Each exhibitor is responsible for obtaining all 
necessary licenses and permits to use music, 
photographs or other copyrighted material in an 
exhibitor’s booth or display. No exhibitor will be 
permitted to play, broadcast or have performed 
any music or use any other copyrighted material, 
such as photographs or other artistic works, 
without first presenting to Show Management 
proof satisfactory that the exhibitor has, or does 
not need, a license to use such music or 
copyrighted material. Show Management reserves 
the right to remove from the exhibit hall all or any 
part of any booth or display which incorporates 
music, photographs or other copyrighted materials 
for which the exhibitor fails to produce proof that 
shall remain liable for and shall indemnify and hold 
Show Management and the facility, their agents 
and employees harmless from all loss, costs, 

claims, causes of action, suits, damages, liability, 
expenses, exhibitor’s agents or employees of any 
patent, copyright or trade secret, rights or 
privileges. 

Customs Brokerage Services 

EXHIBITORS SHIPPING GOODS FROM 
OUTSIDE CANADA  

The Spring Fishing & Boat Show/Spring Hunting 
Show has obtained special privileges from Canada 
Customs in order to facilitate the entry of goods 
into Canada for exhibition purposes at this 
meeting. For the convenience of exhibitors who 
ship materials from the United States or other 
countries, arrangements have been made with 
Livingston Event Logistics to handle Customs 
clearance.  

A. Exhibitors may ship their materials for display at 
the function duty-free, but subject to a deposit 
which can be handled by Livingston Event 
Logistics.  

B. Advertising matter, printed materials and 
nominal value give-away items are not subject to 
duties and taxes normally applied on imported 
goods. Exhibitors are responsible for all charges 
incurred by Livingston Event Logistics.  

C. For the duration of the event, the exhibit 
premises are a bonded area. Therefore, no display 
items may be removed from the show area without 
the knowledge and consent of Livingston Event 
Logistics, Canada Customs, Service Contractor, 
and Exhibit Management.  

D. Closing The Show: Normal procedure at the 
close will require the exhibitor to repack and label 
their shipment(s). Goods to be displayed at 
another show may be transferred in bond or held 
in bonded storage in Canada for a maximum of 
two years.  

E. All materials shipped to the show will be 
customs cleared after their delivery to the 
appropriate booth. Customs clearance will not 
affect exhibitor's access to materials for set-up.  

FOR MORE INFORMATION, PLEASE 
CONTACT:  

Livingston Event Logistics  
40 University Avenue  
Toronto, ON, Canada M5J 1T1  
Tel.: (416) 863-9339 Fax: (416) 863-5149  
Toll-free : 1-800-665-4628  
Email : brokers@livingstonintl.com 
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Exhibitors must assume all responsibility for 
charges which may be assessed by customs 
against any shipments set to the show. It is further 
understood that Show Management is held 
harmless from any and all duties and taxes arising 
from such shipments. 

It is important that bonded shipments be 
dispatched to arrive at least one week prior to 
move-in dates to allow for customs clearance. 
Shipments must be prepaid and should be 
consigned as follows: 

Name of Exhibitor, Booth # ●  
The Spring Fishing & Boat Show/ 
  Spring Hunting Show 
c/o Lange Transportation 
3965 Nashua Drive 
Mississauga, ON L4V 1P3 
Contact: Matthew Santos 
Tel: (800) 668-5687 or (905) 362-1290 
Fax: (905) 362-1285 
Box ______ of ______ 
Notify: Livingston Event Logistics, Brokers for 
customs clearance 

Decorating/Furniture 

Rental/Carpet/Plants/Labour/Booth Rental 

STRONGO SHOW SERVICES is the official 
general service contractor for the show. They 
provide furniture, carpet, plants, booth rental and 
labour/forklift service etc. Make your arrangements 
before the deadline date of January 29

th
 and you 

will receive the “advance prices”. All order forms 
for these services can be found at the back of this 
manual. 

STRONCO SHOW SERVICES 
1510 Caterpillar Road, Unit B 
Mississauga, ON L4X 2W9 
Tel: (905) 270-6767 or (800) 665-2621 
Fax: (905) 270-6771 
Contact: Exhibitor Services Department 

Display & Distribution of Materials 

Display and distribution of advertising material is 
not permitted outside the confines of the booth 
space. 

Display Vehicles 

Exhibitors who wish to have a vehicle in their 
exhibit space must inform Show Management 
of their intent and purpose. Safety precautions 
are needed and sponsorship regulations may 
prohibit certain types of vehicles. Please call (416) 

(416) 802-2277 for approval, regulations and 
delivery scheduling. Any vehicle driving onto or off 
the show floor must have a Floor Manager to act 
as a “spotter” to direct the vehicle. 

Please review the “Fire Regulations Governing 
Exhibits and Displays in Public Buildings” 
information sheet provided by the City of 
Mississauga Fire Department which is enclosed at 
the back of this manual. 

Electrical Safety Code Requirements 

The Ontario Electrical Safety Code (Ontario 
Regulation 10/02) is the provincial regulation that 
defines the requirements for electrical installations 
and electrical products in Ontario. The Electrical 
Safety Authority is responsible for enforcement of 
the Ontario Electrical Safety Code. 

Rule 2-022 of the Ontario Electrical Safety Code, a 
provincial regulation, states that any electrical 
equipment that is being displayed, offered for sale 
or used in any show, convention, or similar 
exhibition, MUST BE APPROVED. 

Electrical equipment is considered to be approved 
if it bears the certification mark or Field Evaluation 
label of an organization that has been accredited 
by the Standards Council of Canada to approve 
electrical equipment. If these markings are 
missing, the equipment is considered not 
approved. 

These markings are not to be confused with 
similar markings used to identify equipment, which 
is approved for use in the United States and other 
countries. Here is a list of all approved certification 
marks or Field Evaluation markings accepted in 
Ontario: 

1. Electrical Safety Authority (ESA) 
2. Canadian Standards Association (CSA) 
3. Entela 
4. MET Laboratories Inc. (MET) 
5. Intertek Testing Services 
6. OMNI Environmental Services Inc. 
7. Quality Auditing Institute 
8. TUV Rheinland 
9. TUV America 
10. Underwriters’ Laboratories of Canada 

(UCL) 
11. Underwriters Laboratories Inc. 

Note: 

1. Electrical equipment must be approved as 
an assembled unit. Electrical equipment 
that consists of an assembly or 
combination of other individually approved 
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electrical equipment or devices is 
considered unapproved. 

2. The exhibitor is expected to make every 
reasonable effort to have electrical 
equipment approved prior to the s how. 
The Electrical Safety Authority will permit 
equipment to be shown as stated in Rule 
2-022(5) of the Ontario Electrical Safety 
Code for specific equipment and for a 
determined period of time. However, the 
exhibitor is requested to obtain written 
permission to show the equipment at the 
event from the Electrical Safety Authority. 
A fee will be administered for this service. 
An order form for this service can be 
found in the order form section of this 
manual. 

Permission to show should be displayed with the 
equipment during the entire show, and does not 
provide permission to energize unapproved 
electrical equipment. Failure to comply with any 
of these regulations could result in the 
equipment being ordered removed from 
display. 

ELECTRICAL SAFETY AUTHORITY 
P.O. Box 24143 
Pinebush Postal Outlet 
Cambridge, ON N1R 8E6 
Tel: (877) 372-7233 
Fax: (800) 667-4278 
Contact: Customer Service Centre 

Electrical Services 

The exclusive electrical supplier for the 
International Centre is SHOWTECH Power & 
Lighting. Make your arrangements before the 
deadline dates and you will receive the “advance 
prices”. An order form for these services can be 
found at the back of this manual. 

SHOWTECH Power & Lighting 
5675 McLaughlin Road 
Mississauga, ON L5R 3K5 
Tel: (905) 283-0550 Fax: (905) 283-0551 
Contact: Exhibitor Services Department 

Please be advised that any power or power 
required on a 24 hour basis will need to be 
ordered directly from SHOWTECH Power & 
Lighting and is at the exhibitor’s expense. 

Exhibitors are not permitted to install any 
electrical wiring devices on-site other than 
regular extension cords. All on-site wiring and 
connections must be done by SHOWTECH. 

Any electrical signs or lighting attached to the 
building structure must be installed by 
SHOWTECH. 

Extension cords must be of the three-prong type 
(i.e., grounded) and must contain wires of the 
proper size to carry the electrical load. Cube taps 
or cube tap extension cords are not permitted. 

The following power services are available 
throughout the buildings: 800 watt, 120 volt duplex 
outlet, approximately 6 amps; 1500 watt, 120 volt 
duplex outlet, approximately 12 amps; 15 amp, 
120 volt outlet and 24 hour, 1500 watt, 120 volt 
duplex outlet. 

Building Voltage: 120-208-600 volts. Other 
voltages are available upon request from 
SHOWTECH Power & Lighting. For any special 
requirements please contact SHOWTECH no later 
than 3 weeks prior to the move-in date for a 
quotation. 

POWER TO ALL EXHIBITS WILL BE TURNED 
OFF NIGHTLY FOLLOWING AT SHOW 
CLOSING. 

Exhibitor Badges 

The number of exhibitor badges provided will be 
based on the square footage of exhibit space 
purchased. Badges are issued in the name of the 
contracted company only. The exhibitor badge 
order form can be found at the back of this 
manual. Please complete and return your form by 
February 2, 2012. Badges will not be mailed out 
in advance. 

There will be a $5.00 charge for each lost or 
additional badge ordered. For additional badges, 
payment must accompany the order form. Cash, 
cheque, Visa or MasterCard are accepted. 
Cheques must be made payable to Canadian 
Outdoor Sport Shows Inc. 

Exhibitor badges will be available for pick up 
at Exhibitor Registration which is located at 
the Main Entrance of Hall 5. Please take into 
consideration that the registration desk is very 
busy 1 hour prior to show opening. If you have 
numerous staff working your booth throughout the 
show, they may pick up their own badges at the 
desk. If you prefer to have one person pick up all 
the badges, your authorized representative will be 
solely responsible for the distribution of those 
badges to each staff member prior to the arrival of 
the show. Exhibit space must be paid in full 
before exhibitor badges will be released. 
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Exhibitors must wear their badge at all times; it will 
be easier for visitors to identify your company and 
your employees. As well, your exhibitor badge 
must be shown to security to gain admittance to 
the show. It is imperative that your staff is 
informed of this policy as they will be refused entry 
without a badge. 

We appreciate your cooperation and courtesy in 
this matter. 

Exhibitor Complimentary Passes 

Exhibitors may purchase complimentary passes 
for distribution to their customers and prospective 
customers. An order form for these tickets can be 
found at the back of this manual. 

Exhibitor Parking 

All parking for exhibitors and visitors at the 
International Centre is free of charge. There will be 
a designated area of exhibitor parking during the 
show. 

Facility Care – Floor & Wall Damage 

Exhibitors wishing to lay tile or other floor 
covering, or build any structure, may not adhere it 
directly to the building floor. It is required that 
building paper, plastic sheeting, or some other 
suitable protection be laid on the building floor. 

Exhibitors with carpet/flooring should use double-
sided cloth tape. Caldas Building Services does 
not recommend the use of packaging tape, duct 
tape, general purpose tape or double-sided foam 
tape. Double-sided cloth tape can be purchased 
through Caldas Building Services at (905) 672-
2304. Any flooring adhesive left behind after 
the show will be removed by Caldas Buildings 
Services with the charge of removal of tape 
residue being billed directly to the exhibitor. 

Building Management strictly prohibits the 
following: 

 the fastening of material to concrete floors by 
means of ramset fasteners or masonry nails. 

 the fastening of nailing strips to any of the 
building walls, by any means. 

 the painting of floors or walls in any part of the 
building. 

Exhibitors are also responsible for oil, grease or 
any general damage to the floor. 

Fire Regulations 

The purpose of these requirements is to maintain 
an acceptable level of fire safety within the 
International Centre. The Facility/City of 
Mississauga Fire Department will strictly enforce 
these policies. 

Display Materials 

1. The following materials shall be 
flameproof if used for display or decorative 
purposes: Artificial flowers or foliage, 
plastic materials, split wood and bamboo 
fibres, textiles, paper (cardboard or 
compressed paperboard less than 1/8” in 
thickness is considered to be paper). 
Wallpaper is permissible if pasted securely 
to walls or wall board backing. Foam 
plastic cored art board shall be coated on 
all sides with a fire retardant paint, or 
varnish. Edges to be encased in a metal 
“U” channel or metal “muffler” tape. Tape 
must extend at least ¾” on face and 
reverse of board. 

2. The use of the following materials shall be 
prohibited: Acetate fabrics, corrugated 
paper box boards, non-seam paper, paper 
backed foil, unless glued securely to 
suitable backing. 

3. It is not necessary to flameproof textiles, 
paper and other combustible merchandise 
on display for sale, but the quantity so 
used shall be limited to the displaying of 
one salvageable length. Each sample 
must differ in color, weave or texture.  

Flame Producing Devices 

All exhibits having open flame devices must be 
accepted by the Fire Department. The general 
rules are: 

1. Flame shall not be used solely to attract 
attention. 

2. Exhibits utilizing flame producing devices 
must be attended at all times. 

3. The use of an open flame is limited to 
certain articles of merchandise where the 
operation of an approved appliance or 
device definitely helps to promote the sale 
of such equipment. 

4. Where candles are offered for sale, not 
more than four candles may be lighted at 
any one time, and they must be shielded 
by hurricane type chimneys. If glass 
contained candles are lighted, the flame 
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must not extend above the rim of the 
container.  

Flammable Gas 

ONE 5 LB. PROPANE CYLINDER ONLY AS 
APPROVED UNDER THE PROPANE STORAGE, 
HANDLING AND UTILIZATION CODE FOR 
DEMONSTRATION PURPOSES. WHEN A 
CYLINDER IS USED WITH A SELF-CONTAINED 
PROPANE HAND TORCH OR SIMILAR 
EQUIPMENT IT SHALL HAVE A MAXIMUM WC 
OF 2½ LBS. 

1. Equipment must be set up as remote as 
possible from public aisles, and installed in 
a manner to comply with approved safety 
standards. 

2. One 40 cu. Ft. cylinder of acetylene will be 
permitted for use in Arts & Crafts type 
displays and for demonstration purposes. 

Aerosols 

1. It is permissible to exhibit one pressurized 
container, not exceeding one pint capacity 
of each product classified as a flammable 
liquid. 

2. Non-flammable products are not 
restricted. 

Vehicles 

1. Motor vehicles or gasoline-powered 
equipment on display must be equipped 
with lock-on type gasoline tank caps and 
batteries are to be disconnected. Gasoline 
tanks must not be filled beyond the ¾ 
mark in order to allow for expansion of 
product. Vehicles unable to be equipped 
with lock-on type caps must have caps 
sealed in a manner acceptable to the Fire 
Department. 

2. Running of display vehicles during exhibit 
is prohibited unless approved by the Fire 
Department. 

3. Shows requiring vehicles to run as part of 
a performance or contest must fill vehicle 
outdoors from approved safety containers. 
Propane charged cylinders are not 
permitted on self-propelled vehicles or 
trailers on display inside buildings. 

4. If at any time an Inspector deems that 
equipment is being operated in a manner 
dangerous to public safety, he shall cancel 
the privilege of the exhibitor concerned. 

Display Layout 

1. Display must not encroach on exit 
doorways. 

2. No portion of a display shall project into 
any aisle as designated for the show 
concerned. 

3. The aisle clearance at the bottom and top 
of a stairway shall be equal to the width of 
the stairway. Access to exits shall be 
maintained clear. 

4. Where the occupant load exceeds 200 
persons in the assembly occupancy 
containing non-fixed seating, the seats 
shall be fastened together in units not less 
than 4 or more than 12, or each end seat 
abutting an aisle shall be securely 
fastened to the floor. If the area is 
enclosed, approved illuminated EXIT signs 
are required. 

5. Fire protection 
a) If fire protection equipment is located 

within the exhibit space, it shall be the 
responsibility of the Show 
Management to provide direct and 
unobstructed access to such 
equipment 

b) a fire extinguisher bearing the 
Underwriters’ Laboratories of Canada 
designation 2-A shall be provided and 
maintained for each 3,000 square feet 
of floor area. 

c) In every eating establishment wherein 
cooking is conducted, there shall be 
provided and maintained therein, one 
dry chemical fire extinguisher bearing 
the Underwriters’ Laboratories of 
Canada Designation 40-BC. 

d) In every eating establishment and 
exhibit or display in which commercial 
cooking equipment producing grease-
laden vapours are used, the cooking 
equipment shall be installed and 
exhaust ventilated in conformance 
with the requirements of the Ontario 
Building Code. 

e) An approved fire extinguisher must be 
installed in exhibit areas where flame 
producing devices are used, or when 
required by an Inspector. 

6. Hay, straw, shredded paper and excelsior 
packing must be removed from the 
building unless it can be returned to tightly 
closed packing containers. 

7. Any enclosed showroom with an excess of 
2,000 sq. ft. or an occupancy of 60 
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persons must have two means of egress 
as remote as possible. 

8. Boxes, crates and cartons from which 
merchandise has been removed, must be 
piled neatly in a storage area designated 
by Show Management. 

9. Separation – A minimum of 20 feet wide 
separation shall be provided between any 
non-sprinklered, covered areas of over 
200 square feet. Non-sprinklered areas of 
under 200 square feet will be determined 
based on combustible load and subject to 
approval by the operations department. 

10. Protection – Protection criteria for the 
covered areas which create the potential 
for obstruction of the building’s sprinkler 
system. 
a) The area of covered portion of a booth 

or the area of roofed area or platform 
which covers the floor area below. 

b) The protection required for covered 
areas up to 200 square feet and 
between 200 and 800 square feet will 
depend on the use and the occupancy 
conditions within that area. 
Appropriate protection may include 
any or a combination of the following 
provisions: 

I. A trained security guard to 
monitor against unsafe 
conditions; 

II. Smoke alarms within the 
covered areas; 

III. Additional hand fire 
extinguishers; 

IV. Sprinkler protection; 
c) This sprinkler protection need not be 

separately alarmed. 
d) The protection required for covered 

areas over 800 square feet will have 
proper sprinkler coverage. 

e) Exhibition booths with flame retardant 
fabric canopies not to exceed 200 
square feet. 

To pass materials: Hold materials to be tested in 
vertical position, apply flame to the lower edge for 
a minimum of twelve (12) seconds. 

To pass a test of satisfactory resistance to flame 
spread, a material should not continue to flame for 
more than two (2) seconds after the test flame is 
removed. 

Fireproofing 

If you have any questions about fireproofing 
please contact Captain Brian Walsh of the City of 
Mississauga Fire Department at (905) 896-5913. 

The following test (NFPA 701 Match Flame 
Test) may be used to determine if a material is 
flame resistant: 

1. Cut off a small piece of the material (1½ 
inches wide by inches long) and hold it 
with a pair of pliers. 

2. Hold a wooden match ½ inch below the 
bottom of the material 12 seconds. 

3. If, when the match is taken away, the 
material stops burning within 2 seconds, it 
is flame resistant. 

4. If the material goes up in flames 
immediately or continues to burn for more 
than 2 seconds after the match is 
removed, it is not flame resistant. 

Helium Balloons 

Helium balloons are not permitted at the show. 

Hotel Accommodation 

The Spring Fishing & Boat Show/Spring Hunting 
Show has partnered with Crowne Plaza Toronto 
Airport which is located at 33 Carlson Court, 
Toronto. To make reservations and take 
advantage of the special rate of $105.00 per night 
based on a single / double occupancy (triple add 
$10.00; quad add $20.00), simply call (416) 675-
1234 or book online at www.cptayyz.com and 
enter the Group Code SFB. Please identify that 
you are calling on behalf of Canadian Outdoor 
Sport Shows Inc. and the room rates are in effect 
until February 4, 2012. There is an Information 
page on the hotel enclosed at the back of this 
manual. 

Insurance 

Neither Show Management nor the building 
owners will accept responsibility for injury to 
persons, loss of or damage to products, exhibits, 
equipment, or decorations, by fire, accident, theft 
or any other cause while in the building or on the 
grounds. Exhibitors must provide adequate 
insurance for their own personnel, exhibits, 
and materials against all such hazards. We 
recommend that exhibitors review their company 
insurance coverage prior to the show. Most 
insurance companies will provide additional riders 
if extra coverage is desired. 

http://www.cptayyz.com/
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Exhibitors must carry insurance as stated in 
the rules & regulations of your contract. 
Conditions are as follows: 

The exhibitor is responsible for the placement and 
cost of insurance relating to its participation in the 
show. The exhibitor shall obtain and maintain at its 
own expense during the period commencing on 
the first day of the move-in date and terminating 
on the last move-out date, a policy of insurance 
acceptable to management. The policy of 
insurance shall name Canadian Outdoor Sport 
Shows Inc. as loss-insured and insure the 
exhibitor against all claims of any kind arising 
from, or in any way connected with, the exhibitor’s 
presence or operations at the show. The exhibitor 
shall carry liability insurance of $5 million with a 
$500 deductible. The exhibitor agrees to furnish 
immediately to management upon request, 
certificates of insurance pertaining to all policies of 
insurance carried by the exhibitor together with 
satisfactory evidence from the insurer of the 
continuation of such policies. If the exhibitor fails 
to comply with any of the foregoing, in addition to 
any other rights or remedies available to 
management at law or under these rules and 
regulations, management shall have the right to 
take possession of the display space for such 
purposes as it sees fit and the exhibitor will be 
held liable for the full contract price for the said 
space. 

The exhibitor accepts all risks associated with the 
use of the exhibit space and environs. The 
exhibitor shall not make any claim or demand or 
take any legal action, whatsoever, against 
Canadian Outdoor Sport Shows Inc., the show 
sponsors or the facility for which the s how is held, 
for any loss, damage or injury howsoever caused, 
to the exhibitor, its officers, employees, agents or 
their property. The exhibitor agrees to indemnify 
and hold harmless Canadian Outdoor Sport 
Shows Inc. sponsors and the facility, their 
respective agents, affiliates and employees, 
against all claims, costs and charges of every kind 
resulting from their occupancy of the exhibit space 
or its environs, for personal injuries, death, 
property damages, or any other damage sustained 
by the exhibitor or its officers, agents, employees 
or those for whom in law are responsible, or 
Canadian Outdoor Sport Shows Inc. or a visitor to 
the show. 

Internet Services 

Telephone/internet services can be ordered 
through the International Centre 

Telecommunications Department. An order form 
for these services can be found at the back of this 
manual. 

Materials & Equipment Handling 

 Forklift requirements are the responsibility of 
the exhibitor and should be ordered directly 
through STRONCO SHOW SERVICES. 

 Standard size dollies will be available at the 
shipping entrances. 

 Labour required for moving materials and 
equipment, set-up and dismantling of 
exhibitors is the responsibility of the individual 
exhibitor. 

Move-In Dates and Hours 

To efficiently accommodate exhibitors and 
save exhibitors time, Show Management will 
send out an official move-in schedule 3 weeks 
prior to the show. All exhibitors will be given a 
designated move-in date & time and those who 
do not abide by the schedule will be served on 
a first-come, first-serve basis. 

Please be advised that all booths located in front 
of loading doors will be the last to move in and the 
first to move out. 

Due to safety, liability and production reasons, 
vehicles cannot be permitted on the exhibit floor 
unless for moving in your boats. All unloading 
must take place from designated areas. Vehicles 
must be removed from the loading area 
immediately after unloading. 

Exhibitors may remain in the building as long as 
required on Thursday, February 16

th
, 2012, 12:00 

a.m. and Friday, February 17
th
, 9:00 a.m. to set up 

their booth. Forklift service is only available during 
official move-in hours. 

If you have outside personnel installing your 
booth, please make sure they are advised of the 
move-in days and hours. 

Move-Out 

Monday, February 20, 2012, 5:00 p.m. – 11:59 
p.m. (½ hour required for aisle carpet removal) 

No dismantling or removal of exhibits or 
exhibit material is permitted before the close of 
the show. No crates will be removed from the 
storage area to the booths until after the aisle 
carpets have been rolled up and removed. Please 
do not place any product on the aisle carpet 
until it has been removed. Please be advised 
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that a ½ hour will be needed for aisle carpet 
removal. Exhibitors are urged to remove small 
cartons and open cases of products from the 
building immediately after the close of the show. 
While Show Management will take all reasonable 
security measures to safeguard small items, 
immediate removal of such items will minimize the 
possibility of loss from pilferage. Show 
Management assumes no responsibility for losses. 
Release forms are not required during move-out. 

The hall must be cleared by 11:59 p.m. on 
Friday, February 18, 2012. Any material not 
removed from the exhibition hall by 11:59 p.m. 
will be removed and stored by our official 
transportation company at the expense of the 
exhibitor. 

Dollies will be available for use at the receiving 
doors once the aisle carpet has been completely 
removed and must be returned when finished. 

If you have outside personnel dismantling your 
booth, please make sure they are advised of the 
above move-out schedule. 

Payment of Exhibit Space Rental 

Full payment of exhibit space must be received by 
January 2, 2012. If you have any questions 
regarding your balance, please contact Vita 
Pallotta at (905) 640-2277. Show Management will 
refuse the use of space to any exhibitor who has 
not made full and final payment. 

Photography 

Exhibitors may engage their own photographer, if 
desired. Permission to do so must be granted by 
Show Management. Shots requiring the use of a 
tripod may only be taken during non-show hours 
when the public is not admitted to the building. 

Plumbing Services 

Exhibitors requiring plumbing services should 
contact: 

SHOWTECH Power & Lighting 
5675 McLaughlin Road 
Mississauga, ON L5R 3K5 
Tel: (905) 283-0550 
Fax: (905) 283-0551 
Contact: Exhibitor Services Department 

An order form for these services can be found at 
the back of this manual. 

Propane/Natural Gas 

If any propane or natural gas fired equipment is to 
be displayed in an exhibitor’s booth, the exhibitor 
must contact Show Management, prior to move-in, 
explaining the nature of the equipment. Requests 
will then be submitted to the City of Mississauga 
Fire Department for approval, rejection or 
limitations: 

Enclosed are some regulations: 
Flammable Gas 

1. One 5 lb propane cylinder only as 
approved under the Propane Storage, 
Handling and Utilization Code for 
demonstration purposes. When a cylinder 
is used with a self-contained propane 
hand torch or similar equipment it shall 
have a maximum WC of 2½ lbs. 

2. Equipment must be set up as remote as 
possible from public aisles, and installed in 
a manner to comply with approved safety 
standards. 

3. One 40 cu. Ft. cylinder of acetylene will be 
permitted for use in Arts & Crafts type 
displays and for demonstration purposes. 

Retail Sales at Show 

Exhibitors must have a valid Vendor’s Permit in 
order to sell goods or services across the counter 
at the Spring Fishing & Boat Show/Spring Hunting 
Show. Any consumer complaints received with 
regard to the sale of such goods and services 
shall be immediately brought to the exhibitor’s 
attention. If complaints cannot be settled to the 
mutual satisfaction of all concerned, Show 
Management reserves the right to act as an 
arbitrator and their decision shall be final and 
binding on all parties. In no way shall any of the 
foregoing be deemed to make Show Management 
a party to any contract of the purchase and sale of 
any goods or services of any exhibitor. 

All sales including credit card sales must be in 
Canadian Funds or sales will be prohibited by 
Show Management. The currency must be 
clearly stated on the Credit Card Slip. 

It is necessary that every exhibitor give a proof of 
purchase or a receipt to the customers, to be 
shown to security when exiting the show. 
Exhibitors not providing a proof of purchase or a 
receipt to customers may be prohibited from 
further retail sales activity. 
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Sample Food and/or Beverage Distribution 

Free sampling of food and beverages, within an 
exhibitor’s own booth, must adhere to the 
regulations set forth by the facility and is only 
permitted with approval by Show Management 
and Sodexho Catering. If you plan to sample or 
distribute any food or beverages please contact 
Show Management and Sodexho Catering at 
(905) 671-1061. 

Security 

Exhibitors are responsible for their own booth 
security. Uniformed security guards will be on duty 
24 hours a day throughout move-in, show days, 
and move-out. They are there to safeguard your 
interests. Please extend to them your fullest co-
operation and courtesy in the performance of their 
duties. 

Show Management requires the use of Release 
Forms by exhibitors removing material from the 
show during show days. This is for your protection. 

Exhibitors are asked to report any losses to the 
Show Office immediately. Security personnel will 
conduct an investigation. Show Management 
assumes no responsibility for losses. 

Security Service 

The Official Show Security Contractor is: 

GSS Security 
1219 Main St. E. 
Hamilton, ON L8K 1A5 

Exhibitors wishing additional security service must 
make arrangements at their own expense. 

Shipping 

Materials can be shipped in advance to our 
Advance Warehouse. Call Lange Transportation at 
(905) 629-4994 or (800) 668-5687 to make these 
arrangements. 

Show Management strongly recommends using 
our advance warehouse service. Doing so allows 
you to pre-ship your materials and have them 
arrive on a priority schedule. It eliminated waiting 
time and guarantees delivery before your 
scheduled move in time. 

 

Materials being shipped directly to Show site 
must be clearly marked as follows: 

Name of Exhibitor, Booth # 
The Spring Fishing & Boat Show/ 
  Spring Hunting Show 
International Centre 
Hall #5 
6900 Airport Road 
Mississauga, ON L4V 1E8 

Note: Due to security risks, packages not 
properly marked will be refused. 

Shipments for Hall 5 will not be accepted until 
Thursday, 16 February, 2012. Only prepaid 
shipments will be accepted on site during 
move-in. Show Management reserves the right 
to refuse non-paid shipments. 

Show Floor Safety 

The set-up and tear-down of an exhibit floor is 
defined by law as a construction zone. As such, 
safety shoes, protective eye, headgear and 
harness (as necessary) are strongly 
recommended in most cases and required in 
others. Keep your work area clean and tidy. 
Unsecured wires, trip hazards and sharp edges 
are everyone’s concerns. Please also note that 
children are not permitted on the show floor 
during set-up and tear-down. 

Signs & Display Cards 

STRONCO SHOW SERVICES can produce signs 
and display cards for your booth. It is advisable to 
order signs well in advance of the show to avoid 
premium prices. An order form for this service can 
be found at the back of this manual. 

Signs are available from: 

STRONCO SHOW SERVICES 
1510 Caterpillar Road, Unit B 
Mississauga, ON L4X 2W9 
Tel: (905) 270-6767 or (800) 665-2621 
Fax: (905) 270-6771 
Contact: Exhibitor Services Department 

In-line and corner booths must have single sided 
signs with a finished back. Only island and 
peninsula booths may have double sided signs 
if hung in centre of booth. 

Top of signs should be the following height from 
the floor: 

In-Line Booth & Corner Booths12 ft. 
Peninsula Booth 15 ft. 
Island Booth 18 ft. 
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Bottom of signs must be a minimum of 8 feet 
off the floor. 

Smoking By-Law 

The Spring Fishing & Boat Show/Spring Hunting 
Show is guided by the no-smoking by-law #406-
79, which prohibits smoking in public areas. Any 
offender may be fined a maximum of $5,000. 

Soliciting 

Soliciting of business and distribution of samples, 
souvenirs and literature, including solicitation by 
costumed personnel, must be confined to the 
exhibitor’s space. Soliciting is not permitted in the 
aisles, in other exhibitors’ booths, at any building 
entrance/exit, or anywhere on the grounds of the 
International Centre. Solicitation of exhibitors or 
visitors by non-exhibitors is strictly prohibited. 

Sound Systems/Microphones 

Sounds systems and microphone use will not 
be allowed by exhibitors. Home entertainment, 
music and other exhibitors producing sound must 
keep sound to a minimum within their own exhibit. 
Show Management reserves the right to control 
the sound level in the event it becomes a nuisance 
to other exhibitors. 

The use of live bands, recorded music, public 
address systems, etc., is not permitted on the 
show floor or within the grounds of the 
International Centre unless authorized by Show 
Management. 

Staffing of Exhibits 

Exhibitors must maintain staff in their booths at all 
times during the hours of the show. 

Storage of Empty Crates 

Limited storage will be available on-site. 

Removal of empty crates from your booth space, 
storage and return of the crates at the end of the 
show will be provided. 

Please carefully identify every empty case, skid, 
crate or carton before it is placed in storage by 

completing and affixing the storage labels. Storage 
labels will be made available through STRONCO 
SHOW SERVICES. 

Exhibitors are advised that storage areas are not, 
and cannot be, secured. Therefore, no valuable 
materials of any kind, products or exhibits, should 
be consigned to storage. 

Telephones 

Temporary on-site telephone services can be 
made through: 

International Centre Telecommunications 
6900 Airport Road, P.O. Box #8 
Mississauga, ON L4V 1E8 
Tel: (905) 678-5615 
Fax: (416) 678-5614 
Contact: Anthony Seebaran 

An order form is enclosed at the back of this 
manual. 

Transportation 

Exhibitors requiring assistance to ship displays, 
products, etc., may make arrangements by 
contacting the Official Show Carrier: 

Lange Transportation 
3965 Nashua Drive 
Mississauga, ON L4V 1P3 
Tel: (800) 668-5687 or (905) 362-1290 
Fax: (905) 362-1285 
Contact: Matthew Santos 

A cost-effective alternative to using your own 
carrier, Lange Transportation comes in during off 
hours to ensure that your shipment is there when 
you need it to be. Doing so allows you to pre-ship 
your materials and have them arrive on a priority 
schedule. It eliminates waiting time and 
guarantees delivery before your scheduled move 
in time. You and your staff or exhibit house can 
just show up and your shipment will be at your 
booth. Please make sure that you pre-order 
material handling for your shipment. 

An order form for shipping & material handling can 
be found at the back of this manual.
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EXHIBITOR BADGES  
ORDER FORM 

RETURN BY: 
FEBRUARY 2 

Check appropriate box:  Spring Fishing & Boat Show or  Spring Hunting Show 

Company           

Contact Person    Booth #   Booth Size      

Telephone   Fax     Email       

1 – 100 sq. ft 
101 – 200 sq. ft 
201 – 300 sq. ft. 
301 – 400 sq. ft. 
401 – 500 sq. ft. 
Over 500 sq. ft. 

2 Badges 
4 Badges 
6 Badges 
8 Badges 

10 Badges 
12 Badges 

For security reasons, exhibitor credentials will be issued 
only for those staff for which you have requested 
badges. Exhibitor Badges are only for those working in 
your booth. Staff not listed on this form will be required to 
purchase a general admittance ticket unless the 
authorized contact person approves a badge to be 
made. A charge will apply, if you are over your badge 
limit. Credentials will admit only the person whose name 
appears on the badge. Badges are not issued to anyone 
under the age of 14 nor will admission be granted to an 
adolescent while wearing a badge. 

ADDITIONAL OR LOST BADGES will be 
subject to a $5.00 charge per badge if over 
the number allocated to your booth site. 

PLEASE PRINT OR TYPE THE NAMES OF EACH PERSON TO BE ISSUED A BADGE. 
PLEASE LIST ADDITIONAL NAMES ON A SEPARATE SHEET. 

1. 
 ______________________________________  

2. 
 ______________________________________  

3. 
 ______________________________________  

4. 
 ______________________________________  

5. 
 ______________________________________  

6. 
 ______________________________________  

7. 
 ______________________________________  

8. 
 ______________________________________  

9. 
 ______________________________________  

10. 
 ______________________________________  

11. 
 ______________________________________  

12. 
 ______________________________________  

13. 
 ______________________________________  

14. 
 ______________________________________  

15. 
 ______________________________________  

16. 
 ______________________________________  

17. 
 ______________________________________  

18. 
 ______________________________________  

19. 
 ______________________________________  

20. 
 ______________________________________  

21. 
 ______________________________________  

22. 
 ______________________________________  

23. 
 ______________________________________  

24. 
 ______________________________________  

25. 
 ______________________________________  

26. 
 ______________________________________  

27. 
 ______________________________________  

28. 
 ______________________________________  

Exhibitor Badges will not be mailed. They will be available for pick up at Exhibitor Registration 
which is located at the Main Entrance of Hall 5. Please take into consideration that the registration 
desk is very busy 1 hour prior to show opening. If you have numerous staff working your booth throughout 
the show, they may pick up their own badges at the desk. If you prefer to have one person pick up all the 
badges, your authorized representative will be solely responsible for the distribution of those badges to 
each staff member prior to the arrival of the show. 



 

 

 

EXHIBITOR 
COMPLIMENTARY PASS 

ORDER FORM 

RETURN BY: 
FEBRUARY 2 

This is an excellent opportunity to invite clients to visit your display at the 2012 Spring Fishing & Boat 
Show/Spring Hunting Show. Complimentary passes are available to exhibitors for $5.00. Each pass is 
valid for one (1) one-day regular adult admission. Valid on any day of the event. Regular adult one-day 
admission is $14.00 

To order, please complete and return this form. Faxed orders MUST be accompanied by a Credit Card 
number. Please fax completed form to (905) 640-2278 no later than February 2, 2012. No fax cover 
page is required. 

Mail orders must be accompanied by a cheque made payable to Canadian Outdoor Sport Shows Inc. 
Mail your order to: 

Canadian Outdoor Sport Shows Inc. 
215 Loretta Crescent 
Stouffville, ON L4A 1H4 
 
Attention: Vita Pallotta 

EXHIBITOR COMPLIMENTARY PASS ORDER FORM 

I require ________________ Complimentary Passes @ $5.00 each. 

Total amount to be billed: _____________ 

 Mail to address below    Hold for pick up at the show office 

Method of Payment 

 Cheque   Visa  MasterCard 

Please Print 

Cardholder Name  ____________________________  Signature ______________________________  

Card # _____________________________________  Expiry Date _____________________________  

Company Name  _____________________________  Booth #  _______________________________  

Address ___________________________________________________________________________  

City ______________________  Prov/State __________  Postal/Zip ______________________________  

Tel _________________  Fax __________________  Email _________________________________  



 

 

 

CONTEST RULES & 
REGULATIONS 

 

PLEASE READ CAREFULLY! Show Management will be strictly adhering to the guidelines for running 
contests and competitions as stated in the Competition Act and in the Exhibitors Manual. Please refer to 
the statement below from the Competition Act for further clarification: 

THE COMPETITION ACT AS RULED BY THE GOVERNMENT STATES: 

 

“Competitions and like promotions conducted by exhibitors in conjunction with their displays shall be of a 
clear-cut nature and free of any obligation to the winner. The award or awards, and the terms of same, 
must be clearly stated on the entry/ballot form. Awards which are conditional upon placing an order, or 
which represent a credit to be applied as part payment of an order, are not permissible.” For more 
information on the Competition Act, please contact the Competition Bureau at 1-800-348-5358. 

IN ADDITION, SHOW MANAGEMENT STATES: 

 

All contests must have prior approval from Show Management. The Spring Fishing & Boat 
Show/Spring Hunting Show contest / prizes / giveaways release form and a ballot form MUST be 
submitted for approval prior to February 2, 2012. 

The following conditions must be clearly stated on the ballots: 

 Approximate retail value 
 No purchase necessary 
 Not redeemable for cash 
 Delivery/Installation included or not included 
 Consent from the customer to be contacted for promotional purposes. 

Information obtained from the ballots must only be used in the following manner: 

 Solely by the exhibitor who collected the information 
 Solely for the purpose mentioned on the ballot 

Show Management reserves the right to terminate any contest that does not comply with the 
Competition Act or with Show Management’s regulations, by removing ballots from the booth. 

This policy is in place to protect the consumers, as well as the Exhibitor. It is in the best interest of all 
concerned to adhere to the Competition Act and Show Management’s regulations. If you have any 
questions, please contact us at (905) 640-2277. 



 

 

 

CONTEST / PRIZES / 
GIVEAWAYS 

RELEASE FORM 

RETURN BY: 
FEBRUARY 2 

Sales promotions and competitions conducted by exhibitors in conjunction with their displays must be free 
of any obligation on the part of the winner. Prize winners must not be required to place an order before 
collecting the prize offered. The schedule of prizes and terms of the contest must be clearly stated on the 
entry form. All such contests must be approved by Show Management by February 2 and must 
comply with all existing government regulations. 

The undersigned exonerates and holds blameless Show Management, sponsors and the International 
Centre from any obligation to provide any and all prizes or rewards should the exhibitor refuse or be 
unable to provide the prize for whatever reason. Show Management and the International Centre area 
also held blameless and without obligation from any injuries, inconvenience or other claims that may arise 
from the recipient accepting the prize or giveaway. 

The Exhibitor guarantees that the contest / prizes / giveaways will be awarded and / or promoted 
as described below. 

Please describe the product / concept below. Attach any descriptive literature and / or photo, if possible. 

 _________________________________________________________________________________  

 _________________________________________________________________________________  

 _________________________________________________________________________________  

Company __________________________________________________________________________  

Address ___________________________________________________________________________  

City ______________________  Prov/State __________  Postal/Zip ______________________________  

Tel _________________  Fax __________________  Email _________________________________  

Signature of Contact  _________________________  Booth #  _______________________________  

Name of Contact  ____________________________  
                            (please print or type) 

Title  __________________________________  

Approved by Show Management _______________________________________________________  

 

PLEASE FAX COMPLETED FORM TO (905) 640-2278 
PLEASE ATTACH A COPY OF YOUR BALLOT FORM 

DEADLINE FOR SUBMISSION IS FEBRUARY 2 









   Caldas       

   Building 

   Services Inc. 
 
 

 

ATTENTION EXHIBITORS 

 
USE WHAT THE PROFESSIONALS USE 

SAVE TIME AND MONEY 

BY USING THE PROPER FLOOR TAPE 

 
We would like to take this opportunity to remind all exhibitors that it is their 

responsibility to remove any flooring adhesive (namely carpet tape) at the end of the 

show.    

 

We suggest using what the professionals use, double-sided cloth tape.  Have you ever 

noticed how easily the aisle carpet is removed at the end of the show?  The show 

providers use only double-sided cloth carpet tape for the booth and aisle carpet.  

 

Benefits of double-sided cloth carpet tape: 

 Strong holding power 

 Adheres well to a variety of surfaces 

 Removes cleanly after aging 

 Improves overall productivity. 

 

 

Caldas Building Services now offers double-sided cloth tape for sale. 

Our office is located just down from the show office in Hall # 1. 

 

36mm x 55m (1 ½ ” x 108’) Roll $16.00 per roll   
 

Caldas Building Services does not recommend the use of packaging tape, duct tape, 

general-purpose carpet tape or double-sided foam tape.  

 

Once again this notice is a reminder to the exhibitor that it is their responsibility to 

remove any and all flooring adhesive that they use. Any flooring adhesive left behind 

will be removed by Caldas Building Services, with the charges of removal being billed 

directly to the exhibitor at a cost of $2.00 a running foot by the show management. 

 

To avoid being billed for floor adhesive removal please use the recommended cloth 

tape, or ensure that your choice of flooring adhesive is completely removed during tear 

down of the show.   

 

6900 Airport Road, PO Box 32 

Mississauga, ON L4V 1E8 

Tel: (905) 672-2304 

Fax: (905) 672-5670 

info@caldas.ca 

  







 

Mendelssohn Event Logistics 
40 University Ave., Suite 400 
Toronto, ON Canada  M5J 1T1 
 
416-863-9339 
Fax 416-863-5149 
1-800-665-4628 
www.mend.com 

 
CUSTOMS CLEARANCE 
 
The service of a customs brokerage firm is strongly recommended for all shipments originating 
outside of Canada.  This will eliminate the possibility of materials being held at the border by Canada 
Customs due to improper or insufficient documentation resulting in these same materials arriving too 
late or not at all.   
 
Mendelssohn Event Logistics (Formerly Livingston Event Logistics) has been appointed as the 
official customs broker for the Spring Fishing and Boat Show to be held at International Centre, 
February 17th – 20th, 2012. Mendelssohn Event Logistics staff will be on-site from the first move-in day to 
the last move-out day and assist exhibitors with their entry/import and return/export of goods. 
 
Mendelssohn Event Logistics will post the required bonds and securities with Canada Customs; clear your 
materials through Canadian Customs; prepare export documentation and bills of lading; and arrange customs 
clearance return for ground/air freight. 
 
Prior to shipping, the Order Form and Canada Customs Invoice should be completed and faxed to 
Mendelssohn Event Logistics (Attn:  Michele Odhoch, Fax: 416-591-8589).  Three copies must 
accompany the shipment. 
 
Exhibitors using their own broker will have to arrange their own bond or cash deposit with Canada 
Customs at the point of entry into Canada. 
 
Private Vehicles (PV) 
 
With the introduction of AECI (Advance Electronic Cargo Information) on the U.S. side of the border, 
PAPS (Pre-Arrival Processing System) and ACE (Automated Commercial Environment) have become 
mandatory for most highway shipments entering the U.S.  This program requires that all carriers/PV with 
commercial goods must fax shipment and driver information to the Customs Broker at least 3 hours prior 
to their arrival at the border.  The Customs Broker must then submit the shipment information, in the 
proper format, to CBP at least 1 hour prior to the carrier/PV arrival. Carriers who fail to meet AECI / PAPS 
/ ACE requirements are subject to penalties.  Carrier/PV penalties are set at $5,000.00 USD for the 
first infraction, and $10,000.00 USD for each infraction thereafter. 
 
If you plan to drive to the show with your goods, please contact Mendelssohn Event Logistics at once for 
further instructions! 
 
For further information, please contact your event co-ordinator: 
             
   Michele Odhoch, Event Coordinator      
   Mendelssohn Event Logistics 
   40 University Ave., Suite 400 
   Toronto, ON M5J 1T1 CANADA 
   Bus: 416-585-8227             Toll: 800-665-4628 
   Fax: 416-591-8589                 Cell: 647-272-1506                  
   Email: modhoch@mend.com 
 



Example

Order Form Customs and 
Transportation Services 

 

The original of this form must be completed to ensure Customs Clearance. 
Please accept this as your authority for Customs Clearance and / or Transportation Services. 

We wish to use Mendelssohn Event Logistics services for:  (please check one) 
 Customs Clearance and Transportation 

(Shipment Order Form Required) 
 Customs Clearance Only  Transportation Only 

(Shipment Order Form Required) 
 

Section 1 
 

Exhibitor and Shipment Information 

Exhibitor / Company Name: ABC Distributing Company 
U.S. Tax # or U.S. IRS Identification: 10-9999999 
Event Name: International Computing Event 
Facility Name: Event Facility Event Date/s: Apr 14/07 – Apr 17/07 Booth #: 234 
Shipment Date: Apr 3/07 From (City, State): Chicago, IL Carrier Name:   Mendelssohn Event Logistics 

It Consists Of (# of Cartons, etc.): 11 Weight: 300  lbs  kgs 

Rep At The Event: Joe Smith E-Mail: jsmith@domain.com Cell Phone Number: 416-555-1234 

Please do not ship via post or parcel courier – we will not be responsible for timely delivery 
 

Section 2 
 

Return Shipment Consignment Information 

Company Name: ABC Distributing Company 
Address: 125 Elm Street 
City: Chicago Province / State: IL Postal/Zip: 66666-6666 
Name: Sandy Smith Tel: 708-555-1212 Fax: 708-555-2222 
Ship Via:  Common Carrier  Our Company Vehicle  Van Line Service  Air Freight Service 
 

Section 3 
 

Terms of Payment and Security Deposit (Must be completed) 

Credit Card Information must be completed 

Charge to:   Visa   MasterCard   American Express 

Cardholder Name: Joe Smith Title: Accounting Manager 
Card Account Number: 123456789012 Expiry Date: 12/09 

Cardholder’s Signature:  
 

 

  I hereby authorize the use of this credit card for payment of services relative to this order form. 
Alternative methods of payment are bank wire transfer or pre-payment on credit card (Receipt 10 days prior to event).
**NOTE:  A 2% administrative fee (minimum $25.00) will be charged for all credit card declines. 
 

Section 4 
 

Invoicing/Statement Information 

Company Name: ABC Distributing Company 
Address: 125 Elm Street 
City: Chicago Province/State: IL Postal/Zip: 66666-6666 
Name: Joe Smith Tel: 708-555-1200 Fax: 708-555-1201 
This document was completed by (Please print full name): Joe Smith 
Title: Accounting Manager Date: March 14, 2007 

 



Order Form Customs and 
Transportation Services 

 

The original of this form must be completed to ensure Customs Clearance. 
Please accept this as your authority for Customs Clearance and / or Transportation Services. 

We wish to use Mendelssohn Event Logistics services for:  (please check one) 

 Customs Clearance and Transportation 
(Shipment Order Form Required) 

 Customs Clearance Only  Transportation Only 
(Shipment Order Form Required) 

 

Section 1 
 

Exhibitor and Shipment Information 

Exhibitor / Company Name:       

U.S. Tax # or U.S. IRS Identification:       
Event Name:       

Facility Name:       Event Date/s:       Booth #:       

Shipment Date:       From (City, State):       Carrier Name:       

It Consists Of (# of Cartons, etc.):       Weight:        lbs  kgs 

Rep At The Event:       E-Mail:                                                                   Cell Phone Number:       

Please do not ship via post or parcel courier – we will not be responsible for timely delivery 
 

Section 2 
 

Return Shipment Consignment Information 

Company Name:       

Address:       
City:       Province / State:       Postal/Zip:       

Name:       Tel:       Fax:       

Ship Via:  Common Carrier  Our Company Vehicle  Van Line Service  Air Freight Service 
 

Section 3 
 

Terms of Payment and Security Deposit (Must be completed) 

Credit Card Information must be completed 

Charge to:   Visa   MasterCard   American Express 

Cardholder Name:       Title:       

Card Account Number:       Expiry Date:       

Cardholder’s Signature:  
 

 

  I hereby authorize the use of this credit card for payment of services relative to this order form. 

Alternative methods of payment are bank wire transfer or pre-payment on credit card (Receipt 10 days prior to event).

**NOTE:  A 2% administrative fee (minimum $25.00) will be charged for all credit card declines. 
 

Section 4 
 

Invoicing/Statement Information 

Company Name:       
Address:       

City:       Province/State:       Postal/Zip:       

Name:       Tel:       Fax:       

This document was completed by (Please print full name):       

Title:       Date:       
 



Example

CANADA CUSTOMS INVOICE / FACTURE DES DOUANNES CANADIENNES Page 1  of/de  1 

1 Vendor (Name and Address) / Vendeur (Nom et Adresse) 2 Date of Direct Shipment to Canada 
Date d’expédition directe vers le Canada 

4/3/2007 
3 Other References (Include Purchaser’s Order No.) 

Autres références (inclure le no de commande de l’acheteur) 

10-9999999 

ABC Distributing Company 
125 Elm Street 
Chicago, IL 
66666-6666 

5 Purchaser’s Name and Address (if other than Consignee) 
4 Consignee (Name and Address) / Destinataire (Nom et Addresse) Nom et Addresse de l’acheteur (s’il diffère du destinataire) 

No sale involved 
6 Country of Transshipment / Pays de transborderment 

N/A 
7 Country of Origin of Goods 

Pays d’origine des marchandises  

ABC Distributing Company / Booth 234 
International Computing Event 
c/o Event Facility 
100 Anywhere Street 
Toronto, ON 
M7W 2P6        USA 

If shipment includes goods of different 

origins, enter origins against items in 

field 12.  
Si l’expedition comprend des 

marchandises d’origines differentes, en 

preciser la provenance en 12. 

VII. 1 Is this a related company transaction? 9 Condition of Sales and Terms of Payment 
Est-ce que les compagnies sont liées entre elles? (i.e. Sale, Consignment Shipment, Leased Goods, etc.) 

Conditions de vente et modalitiés de paiement (p. Ex. Vente, 
Expédition en consignation, location de marchandises, etc.) 

YES      OUI NO      NON 
No sale involved 

8 Transportation: Give Mode and Place of Direct Shipment to Canada 
Transport: Préciser mode et lieu d’expédition directe vers le Canada 

10 Currency of Settlement / Devises du paiement 

Mendelssohn Event Logistics, Chicago, IL                                USD 

11 

No. of 
Pkgs. 
Nmbre.  
De  Coilis 

12 

Specification of Commodities (Kind of Packages Marks and 
Numbers, General Description and Characteristics i.e. Grade Quality) 
Designation des articles (Nature des colis, marques et numéros, 
description générale et charactéristiques. P. Ex. Classe, qualité) 

13 

Quantity  
(State Unit)  
Quantité 
(Préciser l’unité) 

Replacement Value 
Valeur de Remplacement 

   14 Unit Price 
Prix Unitaire 

15 Total 

2 pcs Wooden Crates – Display Booth (backwalls, lights, graphics, carpets) 1 $5000.00 $5000.00 

2 pcs Cartons – Advertising Brochures / Catalogs / Technical Literature 1000 $0.10 $100.00 

1 pc Carton – Plastic Key Chains 50 $0.50 $25.00 

1 pc Carton - Books 50 $1.00 $50.00 

3 pcs Crates – Computers  3 $1000.00 $1000.00 

2 pcs Crates – Computer Monitors  2 $500.00 $1000.00 

     

XI.1 Total Number of Pieces / Nombre total de pièces 11    
18 

If any fields of 1 to 17 are included on an attached commercial invoice, check this box  
Si les renseignements des zones 1 à 17 figurenet sur la facture commerciale cocher 

cette case 

16 Total Weight / Poids total 17 

Invoice 
Total 

Total de la 
facture 

Net Gross / Brut 

 Commercial Invoice No. / No. De la facture commerciale 
 

 N/A 300 lbs $7,175.00 

19 
Exporter’s Name and Address (if other than Vendor) 

Nom et adresse de l’exportateur (s’il diffère du vendeur) 
20 

Originator (Name and Address) 

Expéditeur d’origine (Nome et addresse) 

Name:  Name: Joe Smith 

Tel:  Tel: 708-555-1212  

Fax:  

ABC Distributing Company 
125 Elm Street 
Chicago, IL 
66666-6666 Fax: 708-555-1201 

21 Departmental Ruling (if applicable) 
Décision ministérielle (s’il y a lieu) 

N/A 22 If fields 23 to 25 are not applicable, check this box 
Si les zones 23 à 25 sont sans objet, cocher cette case 

 

23 24 25 

 



CANADA CUSTOMS INVOICE / FACTURE DES DOUANNES CANADIENNES                            Page        of/de     

1 Vendor (Name and Address) / Vendeur (Nom et Adresse) 2 Date of Direct Shipment to Canada 
Date d’expédition directe vers le Canada 

      
3 Other References (Include Purchaser’s Order No.) 

Autres références (inclure le no de commande de l’acheteur) 

        

      
      
        
          

5 Purchaser’s Name and Address (if other than Consignee) 
4 Consignee (Name and Address) / Destinataire (Nom et Addresse) Nom et Addresse de l’acheteur (s’il diffère du destinataire) 

No sale involved 
6 Country of Transhipment / Pays de transborderment 

N/A 
7 Country of Origin of Goods 

Pays d’origine des marchandises  

           
      
      
      
      
            

If shipment includes goods of different 

origins, enter origins against items in 

field 12.  
Si l’expedition comprend des 

marchandises d’origines differentes, en 

preciser la provenance en 12. 

VII. 1 Is this a related company transaction? 9 Condition of Sales and Terms of Payment 
Est-ce que les compagnies sont liées entre elles? (i.e. Sale, Consignment Shipment, Leased Goods, etc.) 

Conditions de vente et modalitiés de paiement (p. Ex. Vente, 
Expédition en consignation, location de marchandises, etc.) 

YES      OUI NO      NON 
No sale involved 

8 Transportation: Give Mode and Place of Direct Shipment to Canada 
Transport: Préciser mode et lieu d’expédition directe vers le Canada 

10 Currency of Settlement / Devises du paiement 

                   

11 

No. of 
Pkgs. 
Nmbre.  
De  Coilis 

12 

Specification of Commodities (Kind of Packages Marks and 
Numbers, General Description and Characteristics i.e. Grade Quality) 
Designation des articles (Nature des colis, marques et numéros, 
description générale et charactéristiques. P. Ex. Classe, qualité) 

13 

Quantity  
(State Unit)  
Quantité 
(Préciser l’unité) 

Replacement Value 
Valeur de Remplacement 

   14 Unit Price 
Prix Unitaire 

15 Total 

                              

                              

                              

                              

                              

                              

                              

XI.1 Total Number of Pieces / Nombre total de pièces          
18 

If any fields of 1 to 17 are included on an attached commercial invoice, check this box  
Si les renseignements des zones 1 à 17 figurenet sur la facture commerciale cocher 

cette case 

16 Total Weight / Poids total 17 

Invoice 
Total 

Total de la 
facture 

Net Gross / Brut 

      Commercial Invoice No. / No. De la facture commerciale 
 

 N/A             

19 
Exporter’s Name and Address (if other than Vendor) 

Nom et adresse de l’exportateur (s’il diffère du vendeur) 
20 

Originator (Name and Address) 

Expéditeur d’origine (Nom et addresse) 

Name:       Name:       

Tel:       Tel:       

      
      
        
      Fax:       

      
      
        
      Fax:       

21 Departmental Ruling (if applicable) 
Décision ministérielle (s’il y a lieu) 

N/A 22 If fields 23 to 25 are not applicable, check this box  
Si les zones 23 à 25 sont sans objet, cocher cette case 

 

23 24 25 

asalick



Customs Clearance

Event Logistics

Your business is our business
At Mendelssohn Event Logistics, we have the expertise to move

complex shipments for exhibitors and vendors into Canada or

the United States from anywhere in North America, across the

border and back again. As the customs clearance specialists for

conventions, trade shows and special events, we look after

permits, advance electronic filing and security requirements on

your behalf. Your goods will arrive where they need to be, when

they need to be there – hassle-free.

We have you covered
With agents at every major customs port of entry along the

U.S.-Canada border and other strategic locations, we have

the people, technology and leading industry expertise that will

help spell success for your event.

Consider the benefits you will enjoy by relying on Mendelssohn for

your next conference, trade show or special event.

We get it done
• All cross-border transportation arrangements looked after

for you.

• All customs and shipping documentation provided.

• Expert, efficient customs clearance.

• All shipments traced, if necessary.

• Mendelssohn customs specialists on site or on call 24/7 for

your convenience.

• On-site customs clearance arranged for goods sold at

the event.

• Materials stored in a bonded warehouse before and

after event.

• Assistance with the completion of documentation.

• Private vehicles assisted to facilitate their customs entry

into Canada.

Customs Clearance

Transportation services

Full logistics

Special event solutions

We’re the North American
customs clearance experts for
show planners and event
organizers.

Contact us 1-800-665-4628 www.mend.com

hyattt
Text Box
Spring Hunting Show



 

Mendelssohn Event Logistics 
40 University Ave., Suite 400 
Toronto, ON Canada  M5J 1T1 
 
416-863-9339 
Fax 416-863-5149 
1-800-665-4628 
www.mend.com 

 
CUSTOMS CLEARANCE 
 
The service of a customs brokerage firm is strongly recommended for all shipments originating 
outside of Canada.  This will eliminate the possibility of materials being held at the border by Canada 
Customs due to improper or insufficient documentation resulting in these same materials arriving too 
late or not at all.   
 
Mendelssohn Event Logistics (Formerly Livingston Event Logistics) has been appointed as the 
official customs broker for the Spring Hunting Show to be held at International Centre, February 17th – 
20th, 2012. Mendelssohn Event Logistics staff will be on-site from the first move-in day to the last move-
out day and assist exhibitors with their entry/import and return/export of goods. 
 
Mendelssohn Event Logistics will post the required bonds and securities with Canada Customs; clear your 
materials through Canadian Customs; prepare export documentation and bills of lading; and arrange customs 
clearance return for ground/air freight. 
 
Prior to shipping, the Order Form and Canada Customs Invoice should be completed and faxed to 
Mendelssohn Event Logistics (Attn:  Michele Odhoch, Fax: 416-591-8589).  Three copies must 
accompany the shipment. 
 
Exhibitors using their own broker will have to arrange their own bond or cash deposit with Canada 
Customs at the point of entry into Canada. 
 
Private Vehicles (PV) 
 
With the introduction of AECI (Advance Electronic Cargo Information) on the U.S. side of the border, 
PAPS (Pre-Arrival Processing System) and ACE (Automated Commercial Environment) have become 
mandatory for most highway shipments entering the U.S.  This program requires that all carriers/PV with 
commercial goods must fax shipment and driver information to the Customs Broker at least 3 hours prior 
to their arrival at the border.  The Customs Broker must then submit the shipment information, in the 
proper format, to CBP at least 1 hour prior to the carrier/PV arrival. Carriers who fail to meet AECI / PAPS 
/ ACE requirements are subject to penalties.  Carrier/PV penalties are set at $5,000.00 USD for the 
first infraction, and $10,000.00 USD for each infraction thereafter. 
 
If you plan to drive to the show with your goods, please contact Mendelssohn Event Logistics at once for 
further instructions! 
 
For further information, please contact your event co-ordinator: 
             
   Michele Odhoch, Event Coordinator      
   Mendelssohn Event Logistics 
   40 University Ave., Suite 400 
   Toronto, ON M5J 1T1 CANADA 
   Bus: 416-585-8227             Toll: 800-665-4628 
   Fax: 416-591-8589                 Cell: 647-272-1506                  
   Email: modhoch@mend.com 
 



Example

Order Form Customs and 
Transportation Services 

 

The original of this form must be completed to ensure Customs Clearance. 
Please accept this as your authority for Customs Clearance and / or Transportation Services. 

We wish to use Mendelssohn Event Logistics services for:  (please check one) 
 Customs Clearance and Transportation 

(Shipment Order Form Required) 
 Customs Clearance Only  Transportation Only 

(Shipment Order Form Required) 
 

Section 1 
 

Exhibitor and Shipment Information 

Exhibitor / Company Name: ABC Distributing Company 
U.S. Tax # or U.S. IRS Identification: 10-9999999 
Event Name: International Computing Event 
Facility Name: Event Facility Event Date/s: Apr 14/07 – Apr 17/07 Booth #: 234 
Shipment Date: Apr 3/07 From (City, State): Chicago, IL Carrier Name:   Mendelssohn Event Logistics 

It Consists Of (# of Cartons, etc.): 11 Weight: 300  lbs  kgs 

Rep At The Event: Joe Smith E-Mail: jsmith@domain.com Cell Phone Number: 416-555-1234 

Please do not ship via post or parcel courier – we will not be responsible for timely delivery 
 

Section 2 
 

Return Shipment Consignment Information 

Company Name: ABC Distributing Company 
Address: 125 Elm Street 
City: Chicago Province / State: IL Postal/Zip: 66666-6666 
Name: Sandy Smith Tel: 708-555-1212 Fax: 708-555-2222 
Ship Via:  Common Carrier  Our Company Vehicle  Van Line Service  Air Freight Service 
 

Section 3 
 

Terms of Payment and Security Deposit (Must be completed) 

Credit Card Information must be completed 

Charge to:   Visa   MasterCard   American Express 

Cardholder Name: Joe Smith Title: Accounting Manager 
Card Account Number: 123456789012 Expiry Date: 12/09 

Cardholder’s Signature:  
 

 

  I hereby authorize the use of this credit card for payment of services relative to this order form. 
Alternative methods of payment are bank wire transfer or pre-payment on credit card (Receipt 10 days prior to event).
**NOTE:  A 2% administrative fee (minimum $25.00) will be charged for all credit card declines. 
 

Section 4 
 

Invoicing/Statement Information 

Company Name: ABC Distributing Company 
Address: 125 Elm Street 
City: Chicago Province/State: IL Postal/Zip: 66666-6666 
Name: Joe Smith Tel: 708-555-1200 Fax: 708-555-1201 
This document was completed by (Please print full name): Joe Smith 
Title: Accounting Manager Date: March 14, 2007 

 



Order Form Customs and 
Transportation Services 

 

The original of this form must be completed to ensure Customs Clearance. 
Please accept this as your authority for Customs Clearance and / or Transportation Services. 

We wish to use Mendelssohn Event Logistics services for:  (please check one) 

 Customs Clearance and Transportation 
(Shipment Order Form Required) 

 Customs Clearance Only  Transportation Only 
(Shipment Order Form Required) 

 

Section 1 
 

Exhibitor and Shipment Information 

Exhibitor / Company Name:       

U.S. Tax # or U.S. IRS Identification:       
Event Name:       

Facility Name:       Event Date/s:       Booth #:       

Shipment Date:       From (City, State):       Carrier Name:       

It Consists Of (# of Cartons, etc.):       Weight:        lbs  kgs 

Rep At The Event:       E-Mail:                                                                   Cell Phone Number:       

Please do not ship via post or parcel courier – we will not be responsible for timely delivery 
 

Section 2 
 

Return Shipment Consignment Information 

Company Name:       

Address:       
City:       Province / State:       Postal/Zip:       

Name:       Tel:       Fax:       

Ship Via:  Common Carrier  Our Company Vehicle  Van Line Service  Air Freight Service 
 

Section 3 
 

Terms of Payment and Security Deposit (Must be completed) 

Credit Card Information must be completed 

Charge to:   Visa   MasterCard   American Express 

Cardholder Name:       Title:       

Card Account Number:       Expiry Date:       

Cardholder’s Signature:  
 

 

  I hereby authorize the use of this credit card for payment of services relative to this order form. 

Alternative methods of payment are bank wire transfer or pre-payment on credit card (Receipt 10 days prior to event).

**NOTE:  A 2% administrative fee (minimum $25.00) will be charged for all credit card declines. 
 

Section 4 
 

Invoicing/Statement Information 

Company Name:       
Address:       

City:       Province/State:       Postal/Zip:       

Name:       Tel:       Fax:       

This document was completed by (Please print full name):       

Title:       Date:       
 



Example

CANADA CUSTOMS INVOICE / FACTURE DES DOUANNES CANADIENNES Page 1  of/de  1 

1 Vendor (Name and Address) / Vendeur (Nom et Adresse) 2 Date of Direct Shipment to Canada 
Date d’expédition directe vers le Canada 

4/3/2007 
3 Other References (Include Purchaser’s Order No.) 

Autres références (inclure le no de commande de l’acheteur) 

10-9999999 

ABC Distributing Company 
125 Elm Street 
Chicago, IL 
66666-6666 

5 Purchaser’s Name and Address (if other than Consignee) 
4 Consignee (Name and Address) / Destinataire (Nom et Addresse) Nom et Addresse de l’acheteur (s’il diffère du destinataire) 

No sale involved 
6 Country of Transshipment / Pays de transborderment 

N/A 
7 Country of Origin of Goods 

Pays d’origine des marchandises  

ABC Distributing Company / Booth 234 
International Computing Event 
c/o Event Facility 
100 Anywhere Street 
Toronto, ON 
M7W 2P6        USA 

If shipment includes goods of different 

origins, enter origins against items in 

field 12.  
Si l’expedition comprend des 

marchandises d’origines differentes, en 

preciser la provenance en 12. 

VII. 1 Is this a related company transaction? 9 Condition of Sales and Terms of Payment 
Est-ce que les compagnies sont liées entre elles? (i.e. Sale, Consignment Shipment, Leased Goods, etc.) 

Conditions de vente et modalitiés de paiement (p. Ex. Vente, 
Expédition en consignation, location de marchandises, etc.) 

YES      OUI NO      NON 
No sale involved 

8 Transportation: Give Mode and Place of Direct Shipment to Canada 
Transport: Préciser mode et lieu d’expédition directe vers le Canada 

10 Currency of Settlement / Devises du paiement 

Mendelssohn Event Logistics, Chicago, IL                                USD 

11 

No. of 
Pkgs. 
Nmbre.  
De  Coilis 

12 

Specification of Commodities (Kind of Packages Marks and 
Numbers, General Description and Characteristics i.e. Grade Quality) 
Designation des articles (Nature des colis, marques et numéros, 
description générale et charactéristiques. P. Ex. Classe, qualité) 

13 

Quantity  
(State Unit)  
Quantité 
(Préciser l’unité) 

Replacement Value 
Valeur de Remplacement 

   14 Unit Price 
Prix Unitaire 

15 Total 

2 pcs Wooden Crates – Display Booth (backwalls, lights, graphics, carpets) 1 $5000.00 $5000.00 

2 pcs Cartons – Advertising Brochures / Catalogs / Technical Literature 1000 $0.10 $100.00 

1 pc Carton – Plastic Key Chains 50 $0.50 $25.00 

1 pc Carton - Books 50 $1.00 $50.00 

3 pcs Crates – Computers  3 $1000.00 $1000.00 

2 pcs Crates – Computer Monitors  2 $500.00 $1000.00 

     

XI.1 Total Number of Pieces / Nombre total de pièces 11    
18 

If any fields of 1 to 17 are included on an attached commercial invoice, check this box  
Si les renseignements des zones 1 à 17 figurenet sur la facture commerciale cocher 

cette case 

16 Total Weight / Poids total 17 

Invoice 
Total 

Total de la 
facture 

Net Gross / Brut 

 Commercial Invoice No. / No. De la facture commerciale 
 

 N/A 300 lbs $7,175.00 

19 
Exporter’s Name and Address (if other than Vendor) 

Nom et adresse de l’exportateur (s’il diffère du vendeur) 
20 

Originator (Name and Address) 

Expéditeur d’origine (Nome et addresse) 

Name:  Name: Joe Smith 

Tel:  Tel: 708-555-1212  

Fax:  

ABC Distributing Company 
125 Elm Street 
Chicago, IL 
66666-6666 Fax: 708-555-1201 

21 Departmental Ruling (if applicable) 
Décision ministérielle (s’il y a lieu) 

N/A 22 If fields 23 to 25 are not applicable, check this box 
Si les zones 23 à 25 sont sans objet, cocher cette case 

 

23 24 25 

 



CANADA CUSTOMS INVOICE / FACTURE DES DOUANNES CANADIENNES                            Page        of/de     

1 Vendor (Name and Address) / Vendeur (Nom et Adresse) 2 Date of Direct Shipment to Canada 
Date d’expédition directe vers le Canada 

      
3 Other References (Include Purchaser’s Order No.) 

Autres références (inclure le no de commande de l’acheteur) 

        

      
      
        
          

5 Purchaser’s Name and Address (if other than Consignee) 
4 Consignee (Name and Address) / Destinataire (Nom et Addresse) Nom et Addresse de l’acheteur (s’il diffère du destinataire) 

No sale involved 
6 Country of Transhipment / Pays de transborderment 

N/A 
7 Country of Origin of Goods 

Pays d’origine des marchandises  

           
      
      
      
      
            

If shipment includes goods of different 

origins, enter origins against items in 

field 12.  
Si l’expedition comprend des 

marchandises d’origines differentes, en 

preciser la provenance en 12. 

VII. 1 Is this a related company transaction? 9 Condition of Sales and Terms of Payment 
Est-ce que les compagnies sont liées entre elles? (i.e. Sale, Consignment Shipment, Leased Goods, etc.) 

Conditions de vente et modalitiés de paiement (p. Ex. Vente, 
Expédition en consignation, location de marchandises, etc.) 

YES      OUI NO      NON 
No sale involved 

8 Transportation: Give Mode and Place of Direct Shipment to Canada 
Transport: Préciser mode et lieu d’expédition directe vers le Canada 

10 Currency of Settlement / Devises du paiement 

                   

11 

No. of 
Pkgs. 
Nmbre.  
De  Coilis 

12 

Specification of Commodities (Kind of Packages Marks and 
Numbers, General Description and Characteristics i.e. Grade Quality) 
Designation des articles (Nature des colis, marques et numéros, 
description générale et charactéristiques. P. Ex. Classe, qualité) 

13 

Quantity  
(State Unit)  
Quantité 
(Préciser l’unité) 

Replacement Value 
Valeur de Remplacement 

   14 Unit Price 
Prix Unitaire 

15 Total 

                              

                              

                              

                              

                              

                              

                              

XI.1 Total Number of Pieces / Nombre total de pièces          
18 

If any fields of 1 to 17 are included on an attached commercial invoice, check this box  
Si les renseignements des zones 1 à 17 figurenet sur la facture commerciale cocher 

cette case 

16 Total Weight / Poids total 17 

Invoice 
Total 

Total de la 
facture 

Net Gross / Brut 

      Commercial Invoice No. / No. De la facture commerciale 
 

 N/A             

19 
Exporter’s Name and Address (if other than Vendor) 

Nom et adresse de l’exportateur (s’il diffère du vendeur) 
20 

Originator (Name and Address) 

Expéditeur d’origine (Nom et addresse) 

Name:       Name:       

Tel:       Tel:       

      
      
        
      Fax:       

      
      
        
      Fax:       

21 Departmental Ruling (if applicable) 
Décision ministérielle (s’il y a lieu) 

N/A 22 If fields 23 to 25 are not applicable, check this box  
Si les zones 23 à 25 sont sans objet, cocher cette case 

 

23 24 25 
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THE SPRING FISHING & BOAT SHOW 
 

International Centre 
 

February 17-20, 2012 



                                 General Information 

 

 

 

 

Welcome to Stronco! 
 

We are pleased to be appointed Official Service Contractor for THE SPRING FISHING & 
BOAT SHOW.   
 
Our goal is to make your exhibiting experience easy, pleasant and an unparalleled success.  
 
Whatever your exhibiting needs, we have the products and services to give you a 
professional appearance and increased visibility.  The following products and services are 
available for your event:    
 

� Exhibit Rentals 

� Installation & Dismantling Labour 

� Carpet & Underpadding 

� Tables 

� Furnishings 

� Plants 

� Signs & Graphics 

� In-Booth Forklift Services 

� Material Handling Services 

� Advance Show Receiving 

� Transportation Services 

 
Please see the following order forms for more details. 
 
 

STRONCO EXHIBITOR SERVICES CENTRE 

If you require assistance with your exhibiting needs or any of our products and services, 
please contact our Exhibitor Services Centre at 800-665-2621.  
 

Thank you for your business!  We hope you have a successful show. 
 

 

 

 



Payment Policy Information Sheet 

 

 

 

 

DISCOUNT PRICE DEADLINE DATE 

To take advantage of discounted pre-show pricing listed on the order forms‚ we must receive 
your order and payment by the deadline date specified on the order form.    

 
Orders without payment cannot be processed until payment is received and will be charged 
the after deadline date prices.  
 

METHOD OF PAYMENT 

All orders must be paid in full prior to delivery.   

 
You must complete a CREDIT CARD AUTHORIZATION FORM if you are paying by cheque, 
or ordering any of the following services: 

� Material Handling  

� Advance Show Receiving  

� Installation & Dismantle Labour Services 

� In-Booth Forklift Service 

� Transportation Services 

� Customs Brokerage Services 

� Plan to have your representative order services on-site 

 
Payment can be made by Visa, MasterCard, American Express, Cheque or Bank Wire 
Transfers. 
 
We do not accept cheques on-site.   

 

THIRD PARTY BILLING 

If you would like to arrange for an exhibit house or other agent to manage and order services 
on your behalf, they may make payment arrangements with us.  The exhibiting company is 
ultimately responsible for all charges incurred on their behalf if payment is not made by the 
third party.   

 

CANCELLATION POLICY 

A 70% refund will be allowed on all written cancellations received 7 days prior to show set-up, 
excluding display rentals and signage.   

No refunds will be given on signage and graphics once they are produced. 

All claims and discrepancies must be settled prior to show closing.  No adjustments or 
refunds will be given for items cancelled after the stated cancellation period. 

 



Online Ordering Information Sheet 

 

 
 

 
 
 
 
Stronco is pleased to make our online ordering service available for the upcoming: 
 

THE SPRING FISHING AND BOAT SHOW 

International Centre 

February 17-20, 2012 

 
 
To place your order online, view the show schedule or print order forms, go to 
www.stroncoonline.com.   
 
 
In order to protect your privacy and restrict access to exhibitors in this event we have 
assigned the following show code to this event: 
 
 

Show Code: 33033637 

 
 
To place online orders you will be required to enter your Show Code and Booth 
Number.   
 
If you have not registered on our online ordering system before, you must complete the 
registration process.   
 
Once you have registered your information in our Online Ordering System you will not be 
required to register again to place online orders for future events serviced by Stronco. 
 
If you need assistance with our online ordering system, please contact our Exhibitor Services 
Centre at 800-665-2621. 
 

J33637 

11-29-10 

 

 
 
 



                                 Credit Card Authorization 

 

 

SHOW THE SPRING FISHING & BOAT SHOW DEADLINE DATE February 2, 2012 

LOCATION International Centre SHOW DATES February 17-20, 2012 

 

COMPANY INFORMATION  

COMPANY  BOOTH #   

ADDRESS  

CITY  PROV / STATE  POSTAL/ ZIP  

CONTACT  TITLE  EMAIL  

TEL  EXT  FAX  
 
 

IMPORTANT 

 

This form must be filled out if: 

1. You are paying by cheque 

2. Your representative will be placing any orders onsite 

3. You are ordering Material Handling, Advance Receiving, Installation & Dismantle Labour, In-Booth 
Forklift Services, Transportation Services or Customs Brokerage Services 

 

CREDIT CARD INFORMATION 

 
I understand that Stronco will use this authorization to charge any outstanding fees upon show closing to the credit 
card listed below. These include funds related to any unpaid or outstanding balance due to STRONCO, an NSF 
cheque , show site orders placed by your representative, material handling and advance shipment overages, 
installation and dismantle labour charge adjustments and transportation and customs brokerage service 
adjustments.   
 
 

 
 VISA  MC  AMEX 

 
 CORPORATE CARD  PERSONAL CARD 

                      

CARD NUMBER 
 

EXPIRY DATE 

CARDHOLDER  
  

SIGNATURE  DATE 

  

 

  

BILLING 
ADDRESS 
(If different from above) 

  

 

EMAIL   TEL  FAX   

 

 

 
 

 

Cheques will not be accepted without this authorization. 
If this form is not completed, onsite orders must be paid in full prior to delivery. 

 

J33637 

06-02-09 

Rev 01-04-11 
 



Advance Show Receiving Information Sheet 

 

 
 
 
 

IMPORTANT – PLEASE READ CAREFULLY 
 
 

BENEFITS OF ADVANCE SHIPPING: 
 

� Storage of materials for up to 30 days prior to show 
� Priority delivery of shipment to your booth prior to start of exhibitor move-in 
� Saves you valuable time and additional costs during set-up 

 
SERVICE INCLUDES: 

 

� Receive shipment at the warehouse up to 30 days in advance of show (any items stored beyond 30 days will incur additional 
charges) 

� Provide inventory count and record any visual damage 

� Deliver materials to show site 

� Unloading of shipment and delivery to booth 

� Removing of empty containers from booth to designated storage area (may be off-site) 

� Return of empty containers to booth after show closing 

� Loading of shipment from booth to carrier of choice 

 
ESTIMATING CHARGES: 

 

� Charges are based on weight of shipment and are charged per hundred weight (CWT) and rounded up to the nearest hundred.  
Minimum per shipment may apply.  See enclosed Advance Show Receiving Order Form.  

� All shipments must be accompanied with a Certified Weight Ticket. Unless crated and uncrated shipments are separated and 
clearly identified on individual bills of lading with separate weight tickets, Stronco will charge the entire shipment at the uncrated 
rate.  Charges are estimates only and will be adjusted according to weight tickets.   

� A $50 surcharge will apply if shipment has to be weighed.   

� Off target shipments will be charged an additional 30% to the applicable CWT rate. 

� A surcharge will apply if advance freight is received after the published deadline date for shipments to arrive in the warehouse.   

� A surcharge may apply if shipments are received with incomplete information. 

NOTE:   

� All shipments must be properly labeled including booth number.  Labels must be on each item shipped. 

� To avoid additional charges, ensure all shipments are in crates or on skids. 

� Collect shipments will not be accepted by the warehouse. 

� Shipments are accepted in the warehouse Monday to Friday between 8:00 a.m. and 4:00 p.m. 

 

SHIPMENT DEFINITIONS 

CRATED/SKIDDED 
Skidded materials or materials in a shipping container that can be unloaded at loading dock with no additional 
handling. 

UNCRATED Loose or pad-wrapped shipments; machinery without proper lifting bars or hooks. 

SPECIAL 
HANDLING 

Material that requires additional handling, including ground unloading, stacked or constricted space unloading, 
designated piece loading, alternate delivery location, loads mixed with pad wrapped material and shipments without 
proper delivery receipts. 

SMALL PACKAGE 
Shipment consisting of any number of pieces not exceeding a combined weight of 30 lbs, and is received collectively 
on the same day, from the same shipper and delivered by the same carrier. 

 
SHIPMENT WEIGHTS 

 

If no weight ticket is provided, Stronco’s weight estimates are final and binding when shipment is received in the warehouse.  Shipments may 
be calculated by Stronco using cubic weight (dimensional weight) or actual shipment weight (pounds) for billing purposes. 

 
INSURANCE 

 

Shipments should be adequately insured by the exhibitor for coverage when out of care, custody and control of Stronco.  

 
LIABILITY 

 

Stronco will not be held responsible for concealed damage upon delivery to advance warehouse, or damage or loss of merchandise after 
delivery to booth, before or during installation time, or at conclusion of show prior to delivery to common carrier.  Stronco will not be 
responsible for damages while handling loose or inadequately packed exhibit materials. The condition, count, and contents of the 
materials at the time of removal will be final and binding.  Stronco reserves the right to alter the exhibitor’s bill of lading to reflect the actual 
condition, count, and contents at the time of removal. Stronco will not be responsible for failure or delay in performing service when delay 
is caused by strike, labour stoppage or any other cause unavoidable or beyond Stronco’s control.  Stronco’s liability is limited to $0.30 per 
pound per article, to a maximum of $30.00 per article and $150 per shipment.  Values exceeding this limitation should be insured by the 
shipper.  

 

ALL ORDERS MUST BE ACCOMPANIED WITH AN ADVANCE RECEIVING ORDER FORM AND PAYMENT. 

 
 
 
 
 



Advance Show Receiving Order Form 

 

 
 

Shipments are accepted from January 17, 2012 

No shipments will be accepted in our advance warehouse on or after February 13, 2012 
 

SHOW THE SPRING FISHING & BOAT SHOW DEADLINE DATE February 6, 2012 

LOCATION International Centre SHOW DATES February 17-20, 2012 

COMPANY  BOOTH #   

ADDRESS  

CITY  PROV / STATE  POSTAL/ ZIP  

CONTACT  TITLE  EMAIL  

TEL  EXT  FAX  
 

**CREDIT CARD AUTHORIZATION FORM MUST BE SUBMITTED WITH THIS SERVICE** 
 

RATES 

Shipments are accepted in the warehouse Monday to 
Friday between 8:00 a.m. and 4:00 p.m. 

SHIPMENTS RECEIVED ON OR 
BEFORE DEADLINE DATE 

 
SHIPMENTS RECEIVED AFTER 

DEADLINE DATE 

TIME PRICE PER CWT 

Note: Rates are based on show move-in/move-out times.  If your 
move-in or move-out time fall during overtime hours, overtime 
rate will apply. 

CRATED UNCRATED 
SPECIAL 
HANDLING 

 

CRATED UNCRATED 
SPECIAL 
HANDLING 

REGULAR 
TIME 

Mon - Fri 8:00 am – 4:00 pm $72.00 $100.00 $112.00 
 

$88.50 $116.50 $128.50 

 Mon – Fri Before 8:00 am or after 4:00 pm        

OVERTIME Sat – Sun All day $87.00 $115.00 $127.00 
 

$103.50 $131.50 $143.50 

 Holidays All day    
 

   

MINIMUM CHARGE The minimum charge applies to each shipment and is not cumulative on multiple shipments.  $ 204.00 

ON-SITE ORDERS A 25% surcharge will be applied to on-site orders. 

OFF-TARGET SHIPMENTS A 30% surcharge will be applied to off-target shipments. 

 

CALCULATION (when recording weight, round up to the nearest 100 lbs or minimum, whichever is greater) 

DESCRIPTION 
(see material handling information sheet for 
definitions of shipments) 

WEIGHT (LBS) 
 

 
CWT 
 

 
RATE 
(see applicable 
rates above) 

 

ESTIMATED TOTAL 
(Final total will be adjusted 
according to shipment 
weight) 

CRATED/SKIDDED SHIPMENT  __________ ÷ 100 = _______ x $________ = ______________ 

UNCRATED  SHIPMENT __________ ÷ 100 = _______ x $________ = ______________ 

SPECIAL HANDLING SHIPMENTS __________ ÷ 100 = _______ x $________ = ______________ 

Note: Unless crated and uncrated shipments are separated and clearly identified on individual bills of lading with separate weight tickets, Stronco will 
charge the entire shipment at the uncrated rate.  Charges above are estimates only and will be adjusted according to weight tickets.  A $50 surcharge  will 
apply if shipment has to be weighed.  Off target shipments will be charged an additional 30% to the applicable CWT rate. 

 

PAYMENT 

Note: You must complete a credit card authorization form if you are paying by cheque 
 

 VISA  MC  AMEX  CHQ 

                      

CARD NUMBER 
 

I have read and understand the Terms & Conditions of my agreement with Stronco 

EXPIRY DATE 

 

SUB TOTAL  

13% HST  

TOTAL  
  

HST# R129612164 
CARD HOLDER  SIGNATURE  DATE   

 

TERMS & CONDITIONS 

This order is placed with the specific understanding that we hereby release STRONCO DESIGNS INC, its 
employees and/or agents from all liability for loss, theft and/or damage of or to our merchandise and property, no 
matter how caused, and that we have insured all such properties being handled. This charge is only for duration of 
show, any shipments brought back to our warehouse will be subject to charges. 

• Refunds will not be given on orders cancelled on-site. 
• A 7O% refund will be allowed on all written cancellations received 7 days prior to set-up, excluding display 
rentals and signage. 
• All claims/discrepancies must be settled prior to show closing. 
• No cheques will be accepted on-site. 

 

J33637 
CWT-04-27-10+15/35 

 
 



 SHIPPING LABELS - TO ADVANCE WAREHOUSE 

 

ADVANCE 
WAREHOUSE A EXHIBITION FREIGHT 

FROM 
 
 
 
 

 

 

 

 

ADVANCED SHIPMENT 
 

TO 
 
EXHIBITING COMPANY 

 
BOOTH NUMBER 

THE SPRING FISHING AND BOAT SHOW 

 

SHOW 

 

 
C/O  STRONCO LOGISTICS 

15 Strathearn Avenue 

Brampton, ON L6T 4P1 

 

 

CERTIFIED WEIGHT TICKETS ARE REQUIRED FOR ALL SHIPMENTS  
Warehouse receiving hours are Monday – Friday, 8:00 am – 4:00 pm  

CARRIER  
 

NUMBER OF PIECES  OF  

 

 

 
  

SHIPPING LABELS - DIRECT TO SHOW SITE 

 

DIRECT TO  
SHOW SITE D EXHIBITION FREIGHT 

FROM 
 
 
 
 

 

 

 

 

DIRECT SHIPMENT 
 

TO 
 
EXHIBITING COMPANY 

 
BOOTH NUMBER 

THE SPRING FISHING AND BOAT SHOW 

 

SHOW 

 

  

International Centre 

6900 Airport Road 

Mississauga, ON L4V 1E8 

 

 

  

CARRIER  
 

NUMBER OF PIECES  OF  

 

J33637 

 

12-03-10 

 



Material Handling Information Sheet 

 

 
 
 
 
 
 
 
 
 

 

IMPORTANT – PLEASE READ CAREFULLY. 
 
Stronco has been appointed as the Official Material Handling Service Provider for this event. 

 

 
 
MATERIAL HANDLING SERVICE INCLUDES: 
 

� Unloading of shipment and delivery to booth 

� Removing of empty containers from booth to  designated storage area (may be off-site) 

� Return of empty containers to booth after show closing 

� Loading of shipment from booth to carrier of choice 

* This service includes move-in and move-out, whether fully or partially used 

Note: Transportation to and from show site is not included as part of this service.  

 
 
 

ESTIMATING MATERIAL HANDLING CHARGES: 
 

� Material handling services are charged per hundred weight (CWT) and rounded up to the nearest 

hundred.  A minimum charge of 200 lbs per shipment is applicable.   

� All shipments must be accompanied with a Certified Weight Ticket. Unless crated and uncrated shipments 

are separated and clearly identified on individual bills of lading with separate weight tickets, Stronco will 

charge the entire shipment at the uncrated rate.  Charges are estimates only and will be adjusted 

according to weight tickets.   

� A $50 surcharge will apply if shipment has to be weighed.   

� Off target shipments will be charged an additional 30% to the applicable CWT rate. 

 
 
 

SHIPMENT DEFINITIONS 

CRATED/SKIDDED 
Skidded materials or materials in a shipping container that can be unloaded at loading dock 
with no additional handling. 

UNCRATED Loose or pad-wrapped shipments; machinery without proper lifting bars or hooks. 

SPECIAL 
HANDLING 

Material that requires additional handling, including ground unloading, stacked or constricted 
space unloading, designated piece loading, alternate delivery location, loads mixed with pad 
wrapped material and shipments without proper delivery receipts. 

SMALL PACKAGE 
Shipment consisting of any number of pieces not exceeding a combined weight of 30 lbs, 
and is received collectively on the same day, from the same shipper and delivered by the 
same carrier. 

 
 
 
 
 
 
 
 



Material Handling Order Form 

 

 

SHOW THE SPRING FISHING & BOAT SHOW DEADLINE DATE February 2, 2012 

LOCATION International Centre SHOW DATES February 17-20, 2012 

 

COMPANY  BOOTH #   

ADDRESS  

CITY  PROV / STATE  POSTAL/ ZIP  

CONTACT  TITLE  EMAIL  

TEL  EXT  FAX  
 

 

**CREDIT CARD AUTHORIZATION FORM MUST BE SUBMITTED WITH THIS SERVICE** 
 

RATES 

TIME PRICE PER CWT (200 lb minimum) 

 CRATED UNCRATED 
SPECIAL 
HANDLING 

REGULAR TIME Mon - Fri 8:00 am – 4:00 pm $52.00 $65.00 $75.00 

 Mon – Fri Before 8:00 am or after 4:00 pm    

OVERTIME Sat – Sun All day $66.00 $80.00 $94.00 

 Holidays All day    

ON-SITE ORDERS A 25% surcharge will be applied to on-site orders. 

OFF-TARGET SHIPMENTS A 30% surcharge will be applied to off-target shipments. 

NOTE: If your move-in or move-out fall during overtime hours, overtime rate will be applied. 

 

CALCULATION (when recording weight, round up to the nearest 100 lbs or minimum (200 lbs), whichever is greater) 

DESCRIPTION 
(see material handling information sheet for 
definitions of shipments) 

WEIGHT (LBS) 
(200 lbs minimum) 

 
CWT 
 

 
RATE 
(see applicable 
rates above) 

 

ESTIMATED TOTAL 
(Final total will be adjusted 
according to shipment 
weight) 

CRATED/SKIDDED SHIPMENT  __________ ÷ 100 = _______ x $________ = ______________ 

UNCRATED  SHIPMENT __________ ÷ 100 = _______ x $________ = ______________ 

SPECIAL HANDLING SHIPMENTS __________ ÷ 100 = _______ x $________ = ______________ 

Note: Unless crated and uncrated shipments are separated and clearly identified on individual bills of lading with separate weight tickets, Stronco will 
charge the entire shipment at the uncrated rate.  Charges above are estimates only and will be adjusted according to weight tickets.  A $50 surcharge  
will apply if shipment has to be weighed.  Off target shipments will be charged an additional 30% to the applicable CWT rate. 

 WEIGHT (LBS) QTY 
RATE 
(per shipment) TOTAL 

SMALL PACKAGE (not to exceed 30 lbs)   $63.00  

 

PAYMENT 

Note: You must complete a credit card authorization form if you are paying by cheque 
 

 VISA  MC  AMEX  CHQ 

                      

CARD NUMBER 
 

I have read and understand the Terms & Conditions of my agreement with Stronco 

EXPIRY DATE 

 

SUB TOTAL  

13% HST  

TOTAL  
  

HST# R129612164 
CARD HOLDER  SIGNATURE  DATE   

 

TERMS & CONDITIONS 

This order is placed with the specific understanding that we hereby release STRONCO DESIGNS INC, its 
employees and/or agents from all liability for loss, theft and/or damage of or to our merchandise and property, no 
matter how caused, and that we have insured all such properties being handled. This charge is only for duration of 
show, any shipments brought back to our warehouse will be subject to charges. 

• Refunds will not be given on orders cancelled on-site. 
• A 7O% refund will be allowed on all written cancellations received 7 days prior to set-up, excluding display 
rentals and signage. 
• All claims/discrepancies must be settled prior to show closing. 
• No cheques will be accepted on-site. 

 

J33637 
CWT-04-27-10+15/35 

 
 



Labour Service Form 

 

SHOW THE SPRING FISHING & BOAT SHOW DEADLINE DATE February 2, 2012 

LOCATION International Centre SHOW DATES February 17-20, 2012 
 
 
 

COMPANY  BOOTH #   

ADDRESS  

CITY  PROV / STATE  POSTAL/ ZIP  

CONTACT  TITLE  EMAIL  

TEL  EXT  FAX  
 
 

**CREDIT CARD AUTHORIZATION MUST BE SUBMITTED WITH THIS SERVICE*** 
 

� Labour rates are charged per labourer per hour in half hour increments. 
� A minimum charge of one hour per labourer is applicable. 
� If Stronco supervision is required, add 25% to the total labour cost (minimum charge $25). 
� A 25% surcharge is applicable on onsite orders. 

 
 

RATES 

REGULAR TIME Mon - Fri 8:00 a.m. – 4:00 p.m. $80.50 / hour / man 

OVERTIME 
Mon – Fri 
Sat – Sun 

4:00 p.m. – 6:00 p.m. 
8:00 a.m. – 4:00 p.m. 

$120.75 / hour / man 

DOUBLE TIME 
Mon – Fri 
Sat – Sun 
All Holidays 

After 6:00 p.m. 
After 4:00 p.m.  
 

$161.00 / hour/ man 

 
 

INSTALLATION LABOUR   ***Exhibitor must report to Stronco Service Desk to receive labour*** 

Date Required  Start Time Required  
 

 A.M.  P.M. 

 

  x  =  x  = $   

No of People Required  Hours Per Person  Total Hours  Rate   Total 

SUPERVISION   (Note: If Exhibitor is supervising labour, the Exhibitor must check labour in and out at the Stronco Service Desk.) 

$  
  

 Exhibitor Supervised 
*Exhibitor must be present to supervise 

Exhibitor 
Contact Name    

 Stronco Supervised 
*Exhibitor does not need to be present  Add 25% ($25 min) 

 

DELIVERY INFORMATION 

Carrier  Delivery Date  Delivery Time    A.M  P.M 

 

EXHIBIT INFORMATION 
Set up drawings/photos required:      YES  NO Set up drawings/photos attached:      YES  NO 

 
 

DISMANTLE LABOUR   ***Exhibitor must report to Stronco Service Desk to receive labour*** 

Date Required  Start Time Required  
 

 A.M.  P.M. 

 

  x  =  x  = $   

No of People Required  Hours Per Person  Total Hours  Rate   Total 
SUPERVISION  (Note: If Exhibitor is supervising labour, the Exhibitor must check labour in and out at the Stronco Service Desk.) 

$  
  

 Exhibitor Supervised 
*Exhibitor must be present to supervise Contact Name    

 Stronco Supervised 
*Exhibitor does not need to be present  Add 25% ($25 min) 

 

PICK-UP INFORMATION 

Carrier  Pick-up Date  Pick-up Time    A.M  P.M 

 

 
 
 

PAYMENT 

Note: You must complete a credit card authorization form if you are paying by cheque. 
 

 VISA  MC  AMEX  CHQ 

                      

CARD NUMBER 
 

I have read and understand the Terms & Conditions of my agreement with Stronco. 

EXPIRY DATE 

 

SUB TOTAL  

13% HST  

TOTAL  
  

HST# R129612164 
CARD HOLDER  SIGNATURE  DATE   

 

TERMS & CONDITIONS 
 

This order is placed with the specific understanding that we hereby release STRONCO DESIGNS INC, its 
employees and/or agents from all liability for loss, theft and/or damage of or to our merchandise and property, no 
matter how caused, and that we have insured all such properties being handled. This charge is only for duration of 
show, any shipments brought back to our warehouse will be subject to charges. 

• No cheques will be accepted on-site. 
• If exhibitor is supervising labour, the Exhibitor must check labour in and out at the Stronco service desk. 
• Stronco reserves the right to change Labourers and/or rates as shifts change. 
• All claims/discrepancies must be settled within one week of show closing. 
• Uncancelled labour will be charged a minimum fee of 1 hour per labourer. 
• Actual totals and amounts will be adjusted according to final hours. 

J33637 
04-27-10+15/35 
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